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1.0

2.0

SISTEM PENGURUSAN ASET TETAP
(FIXED ASSETS MANAGEMENT SYSTEM)
UNIVERSITI TUN HUSSEIN ONN MALAYSIA (UTHM)

TUJUAN

1.1

Tujuan dokumen ini disediakan adalah untuk memberi kefahaman dan
langkah-langkah / prosedur yang perlu diambil dalam penggunaan Sistem

Pengurusan Aset Tetap (Fixed Assets Management System, FAMS).

DEFINASI

21

2.2

23

24

2.5

2.6

Penggunaan perkataan ASET adalah merujuk kepada aset tetap (vot 30000)
dan inventori (vot 27010).

Hardcat Fixed Assets Management Systems (FAMS) adalah sistem
pengurusan aset berkomputer yang digunakan untuk menguruskan semua
rekod aset UTHM.

SAGA adalah sistem kewangan yang digunakan oleh UTHM dalam
pengurusan data-data kewangan dan perakaunan. Sistem SAGA
mengandungi pelbagai modul seperti Modul Belian (‘Purchasing Module’),
Modul Pembayaran (‘Invoicing Module’), Modul Aset (‘Fixed Asset Module’),
Module Lejer Am (‘General Ledger Module’).

‘Temporary Table’ (TPTB) adalah media perantaraan yang menyimpan data
sama ada dari templet sementara SAGA atau dari FAMS sebelum proses
integrasi (‘Interface Program’) (IFP) memproses data untuk dihantar ke dalam
sistem SAGA atau FAMS pada masa yang ditetapkan.

‘Century SAGA Open Interface’ (CSOI) adalah agen yang direka oleh
Century Software (Pengedar Sistem SAGA) untuk menukar data di antara
dua sistem yang berbeza (FAMS dan SAGA). CSOI akan menarik data dari
sistem SAGA dan menempatkan data tersebut di TPTB supaya IFP dapat
memindahkan data (‘upload’) dari TPTB ke dalam Sistem FAMS.
‘INTERFACE PROGRAM’ (IFP) adalah agen yang bertindak untuk menarik
data dari TPTB untuk dihantar ke Sistem FAMS. Selain itu, IFP jugak
berfungsi untuk menukar format jernal yang dihantar oleh sistem FAMS untuk
dikemaskini di TPTB supaya CSOIl dapat menarik dan memproses data

tersebut (susut nilai aset) ke dalam Modul Lejer Am di SAGA.
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3.0 PENGENALAN FAMS

3.1 Sistem

ini secara asasnya digunakan untuk mengesan dan memantau

kewujudan, kitaran hayat aset, pengunaan dan penempatan lokasi sesuatu aset

di UTHM.
3.2 Sistem

ini digunakan oleh semua peringkat pentadbiran dalaman UTHM

merangkumi semua operasi yang membabitkan pengurusan harta modal dan

inventori.

3.3 Ciri-ciri FAMS:-

a)
b)

Merupakan satu daftar aset yang kemaskini;

Dapat mengenalpasti lokasi penempatan, pengguna aset dengan
mudabh;

Membolehkan pemantauan pemindahan aset antara lokasi, pengguna
dan Pusat Tanggungjawab (PTJ);

Membolehkan pemantauan kos penyelenggaraan sesuatu aset;
Membolehkan mengenalpasti tahap ekonomik penggunaan sesuatu
aset;

Membolehkan PTJ membuat ‘self auditing’ ke atas aset milik mereka;
Mempercepatkan prosedur pemeriksaan audit tahunan; dan
Mengeluarkan laporan eksekutif (laporan ’standard’ dan laporan yang
boleh diubahsuai).

4.0 PENDAFTARAN ASET DI FAMS

4.1 Perolehan aset melalui Pesanan Tempatan (LO)

a)

Proses pengwujudan rekod aset adalah melalui interface iaitu apabila
pesanan tempatan (LO) di ‘posting’ oleh Pegawai yang diberi kuasa di
PTj. Setiap data perolehan aset yang dicajkan di akaun A3xxxx dan
B27x10 akan meminta PTj memasukkan data pembelian aset di
SAGA Purchasing Module ('Table FA Distribution’). Aset yang sama
jenis dan dibeli lebih daripada satu unit hanya perlu direkodkan sekali
sahaja di SAGA Fixed Asset Distribution Module. Data tersebut akan
dihantar ke FAMS melalui interface. Sebaik sahaja dihantar ke FAMS,
perolehan tersebut akan dipecahkan mengikut unit yang direkodkan.
Sistem SAGA tidak akan membenarkan data di SAGA di ’commit
sekiranya terdapat kesilapan nilai pembelian aset direkodkan di jadual

Aset (Table FA Distribution). Walaubagaimanapun Kkesilapan
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memasukkan kuantiti barang tidak dapat dikesan oleh SAGA dan data

tersebut akan terus dihantar ke FAMS selepas di ’posting’. Hanya

pegawai aset di Pejabat Bendahari yang memiliki kebenaran untuk

memadankan aset yang terlebih rekod dan menukar nilai perolehan di

FAMS. PTj hanya dibenarkan untuk mewujudkan tambahan kuantiti

aset selepas berbincang dengan pegawai aset di Pejabat Bendahari.

Semakan data yang dipindahkan dari SAGA ke FAMS boleh disemak

melalui identiti berikut:

() No.LO

(i)  No Aset di SAGA

Perkara-perkara berikut akan dijana secara automatik oleh sistem

FAMS melalui proses interface:

(i)  Kuantiti yang dimasukkan secara keseluruhan akan dipecahkan
kepada kepada unit yang direkodkan. Harga barang akan
dibahagi sama rata.

(i) No Aset (Asset Code) akan diberikan kepada setiap satu unit
aset.

(iii) Jenis Aset (Asset type)

(iv) Nama PTj (Cost Centre)

(v) Nama Pembekal (Supplier)

(vi) No Pesanan Tempatan (Local Order)

(vii) No Aset di SAGA (SAGA asset number)

(viii) Maklumat lain-lain (i.e Kumpulan wang, bahagian, dasar dan
cawangan)

Pada peringkat ini, Status Aset dalam FAMS adalah Ready

manakala Status Susut Nilai (Depreciation) adalah Don’t

Depreciate.

Carta alir proses adalah seperti di berikut:
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Century SAGA
Open Interface
(CSOI)

A 4

FAMS Temp Table

A 4

Split bulk quantity

A 4

Assign Asset Information :

- Create New Entity
Asset Code, Asset type, Cost Centre, Supplier , "|  (create new if not found

PO no, Fund, Branch, Bahagian, Dasar, in Hardcat system)
SAGA FA Asset Number,

A 4

Asset settings:
Divide purchase price evenly
Asset Status = Ready
Depr Status = Don’t Depreciate

A 4

Create Asset in Hardcat

END
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d) Berikut adalah contoh perolehan aset yang melalui interface.
i) Contoh pembelian aset oleh Pusat Teknologi Maklumat (PTM) melalui pesanan
tempatan bernombor 000226-00 ‘Print Screen’ dari ‘Purchasing Module’ di SAGA.

PUPurchase Order - 03

BET
File Edit Wiew Tools Help
i PEX | ENLLOB NI BREO
Purchaze Order
Company Currency Ord Type GST | D.DD| Procedures
PO Order Rate | 1.0000| PO Mode  |Stack + Services |Tatal | 1,858,692.00|
CobactlD | . OrderDate Del Type Status [COMPLETED |
Supplier [0 Expect Date Input Type Postdate
Name  |Kemhrorik Sales & Services | Factor Flags |PRINTED | | | InvOicED
Order Detals | Order Lines |USEH FIELDS |
Type Buantity Description oM Unit Price Tal &
520.0000 &l Computer 0000
391.0000 Uninteruptible Power Supply 262.0000
5100000 Recovery Card 122.0000
21.0000 Workstation 8,200.0000
1.0000 Server 2600000
& A
Stock
"Warehouse l:l Urit l:l Tank l:l
Stack D | 3 | Quantity | | Tatal Price l:l
D [ ] UntPice | |
Descriptian | |

I Ok H Cancel ” Address ” Requisition ]

BROWSE: Use arraw keys ta browse details R,

i) Caj akaun dalam SAGA (Vot 35201)

GL Distribution
F=RNSIIE XX
Digtribution
Tatal  |MYR | 1,858,692.00 | Balance MR [CR |

T | GL Account Code

DR/ACR  Amount
L W-P-00-00-0-L1 210

Pemiutang Permiagaan CR 1,8088,692.00
b P-04-0011 - T Sl Data Etranik yng Lain tmsk

Description

Aecount Information

Account Description |Kom Ailat Klgkp Pzesan Data Et |Account Maszk. |?-??-??-??-?-??????

ak. l ’ Caneel I ’ Wiew F& l [ Debtor I "Jiew Aol I

YR
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iii)) Rekod di ‘FA Distribution’. Data yang dimasukkan di dalam jadual ini akan dihantar
ke ‘temporary table’ untuk proses ‘interface’ ke FAMS.

FA Distribution

AT 1
Distnbution
Total 1,858.652.00

fizzet Description ‘

hiset Type [tem Description Amount i Ot! Heading il 1JOM | Oty 2 Heading ty2 UoM &
00000006 Caphal BEL WORKSTATION 172.200,00 gyl 7100 qf il
Capial BEL  PERSONAL COMPUTER l 520,00 g1 0
[ Ok I I Cancel ]
OWR
iv) Daftar aset di skrin FAMS — ‘Detail screen’ selepas proses interface berlaku

Edit Details of Asset "ACO000229062"

Asset Cade: [4C0000229062 Barcode:

Serial Mo.: | RFID Tag:

|
Aszet Tupe... |A352D1 Fomputer dan Alat k.elengkapan Prozesan Data E

Description: |F'EHSDN.*—‘«L COMPUTER D Mare Test...
Dretailz Finance Presets Files Maintenance | Attached Problems Stock Work Orders Higkary
Azzet Status: | Fleady — F/0 Mumber: |DDDZ2E-DD
1rw. Mumber: |

|

[MKOODT03 KEMTRONIK SALES & SERVICES
Perzon... |

Cost Centre... |D4 PUSAT TEKNOLOG] MAELLUMAT

Latitude: |0.000 i Longitude: {0.000 i Altitude: (0,000 =

Kumpulan ‘wang |M

Rujuk.an Belian |

W ok | [ cancel | (2 Hep |
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V) Daftar aset di skrin FAMS Finance

Edit Details of Asset “AC0000229062*

Asset Code: |ACOD00223062 Barcode: [AC0000229062
Serial No.: | RFID Tag: |
|
Asset Type,. | 435201 Komputer dan Alat Kelengkapan Prasesan Data E]
Desciption: [PERSONAL COMPUTER [ More Text..

Dretailz Finance | Presets Files Maintenance | Attached Problems Stack, Work Orders | History

Owned hd

|

Purchase: RMZ.585.00-5 Purchaze Date... ’7

Dep. Start Date... |

Curerit; | RM0.00- Yaluation Date... | End of Life D ate...
|nzurance: | RM0.00- Iriz. Wal Date. . |
Replace: | RM0.00-3 Fepl. Val. Date. .. |

Est. Disposal Ribi0.00 -2 Don't Depreciat Digpose. ..

Azzet Statuz: Ready Dispozal Status: Active

Vox] @] (2]
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vi) Daftar aset di skrin Preset. Sekiranya aset ini dibeli sebelum tahun 2006 (sbim
sistem FAMS digunakan), ruangan Old Asset ID perlu diisi.

Edit Details of Asset "ACO000229062"

fisset Code; |[AC0000229062 Barcode: [ACO000229062
Serial Mo | RFID Tag: |
|

tisset Type.. | 435201 Komputer dan Alat Kelengkapan Prosesan Data

Description: |F'EFESDN.|‘-‘«L COMPUTER D Mare Teut...

Dretailz Finance | Fresets | Files Maintenance | Attached Problens Stock whork, Orders Histary

SAGA Azsat Mumber: | ﬂ
Branch: |IP
Eahagian: |01

Dazar: (1|

Invoice D ate: |

Total Invoice Amount: |
S4GA Purchaze Date: |
OId Asset 1D |
Sub-PTJ: |

Quotation Reference: |
Total LO Y alue: |
Woucher Mo |

Perzon Rezponszible:

Poszition:
Ma. of Licence: j

Preset Class... |.-’-‘n.sset Additional Infarmation

W ok | | cancel | (2 Hep |

4.2 Perolehan Aset Tanpa Pesanan Tempatan (LO).

a) Perolehan ini biasanya berlaku untuk kumpulan wang Penyelidikan
dan Tabung.
b) Urusan pendaftaran hanya boleh dilakukan oleh Unit Aset dan Stor

Pusat, Pejabat Bendahari sahaja.

10
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5.0

PENERIMAAN ASET DI PUSAT TANGGUNGJAWAB
5.1 Apabila PTJ menerima aset, PTJ perlu mengemaskini daftar aset di FAMS

berdasarkan nombor pesanan belian dan kod PTJ. (Langkah terperinci field
yang perlu dikemaskini adalah seperti di 9.0 KEMASKINI DAFTAR ASET DI
FAMS)

5.2 Setelah daftar aset dikemaskini dengan sempurna, PTJ perlu mencetak

laporan sebagai bukti dan disahkan oleh Pegawai Aset di PTj.

5.3 Laporan yang telah disahkan perlu dihantar ke Pejabat Bendahari (PB)
bersekali dengan dokumen yang diperlukan untuk pembayaran.

54 Contoh daftar aset yang telah dikemaskini sebelum proses pembayaran
adalah seperti di bawah. Anak panah menunjukkan field yang telah

dikemaskini.

Edit Details of Asset “ACOD00134163"

Asset Cade: |ACO0001 34163 Batcods: [0000066337 /
Seral Mo |V35EIEUDEI3E?3EIEIEE RFID Tag |
\.CER VERITON E300PRO PERSONAL COMPUTER

Azset Type... |ﬁ1'l.352E|1 K.omputer dan Alat Kelengkapan Prosesan Data +

Description: |PERSONAL COMPUTER [ More Tex..

Details Finance Presets Files Maintenance | Attached Problems Stock whork Orders Hiztary

Azzet Status: | Fegistersd = P/0 Mumber: |E||:|U22E-EID
I Number: [03611 g

[B5-001-01B PEGAM/AI KEWANGAN I/
[MKDO0102 KEMTRONIK SALES & SERVICES

Persor. | |01713 SURIATI BINTI SHAMSUDIN / +e

Cost Centie | |04 PUSAT TEKNOLOGI MAKLUMAT

Latitude: |0.000 = Longitude: | 0.000 = Alttude: |0.000 =

-

BRaNaNa

Fumpulan ‘W ang |M

Rujukan Belian |000243 /

Vo] K] (2]

11
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6.0

POSTING INBOIS DI PEJABAT BENDAHARI (PB) SEMASA PEMBAYARAN

6.1

6.2

6.3

6.4

6.5

PB akan menyemak dokumen perolehan dan senarai daftar aset untuk

pembayaran.

Apabila inbois di ‘post’ oleh PB, maklumat berikut akan dikemaskini dalam

FAMS:-

(i) Status aset akan ditukar kepada status registered.

(i) Status Susut Nilai (‘Depreciation’) akan ditukar kepada ‘Depreciate’
sekiranya aset tersebut menggunakan vot A3xxxx atau kekal ‘Don'’t
Depreciate’ sekiranya aset tersebut menggunakan vot B27x10.

Aset ini tidak boleh dikeluarkan daripada sistem dan hanya boleh dikeluarkan

melalui proses perlupusan.

Key |dentifier di FAMS untuk pengemaskinian adalah:

(i) No Pesanan Tempatan

(ii) No Pusat Tanggungjawab

(iii) ID Pembekal

Proses pengemaskinian di FAMS adalah seperti carta alir di bawah:-

Century SAGA
Open Interface
(CSsOl)

FAMS Temp Table

Update Invoice Info.

If Asset Type Code starts with A3XxxxXx
Asset Status = Registered
Depr Status = Depreciate

If Asset Type Code starts with B27x10
Asset Status = Registered
Depr Status = Don’t Depreciate

Hardcat System

End

12
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6.6 Contoh daftar aset yang telah dikemaskini selepas proses pembayaran

adalah seperti di bawah.

a) Skrin Details

Edit Details of Asset “AC0000134163

Asset Code: [ACO0D0134163 Barcade: 0000036337
Serial No.. [W3I506U05GE 739025 RFID Tag |
[ACER: VERITON 6300PRO FERSONAL COMPUTER

Azzet Tupe. . |A35201 Komputer dan Alat K elengkapan Prozeszan Data

Dezcription: |F'EFESDN.~'—‘«L COMPUTER D Mare Teut...

[EE]

Details Finance Fresets File:s Maintenance | Attached Problems Stock Work, Orders Higtary

—  Asset Status: | Registered - P/0 Nurnber: |EIEID225-EIEI

Irvv. Number: |03611

Status aset telah 1[5 7,015 PEGAWAI KEWANGAN
bertukar dari

ready kepada
registered

Person... |EI'I 13 SURIATIBINTI SHAMSUDIN
Cost Centre. . |D4 PUSAT TEENOLOGI MAKLUMAT

Latitude: (0.000 i Longitude: {0.000 i Altitude: | 0.000 i

Kumpulan ‘wang |M

] |MKDDD1DB KEMTROMIK SALES & SERVICES

HEHEERA
+« | [« ]| [+ ]| | #

Fiuiukan Belian |000243

W ok | | X Cancel | |2 Heb |

13
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b) Skrin Finance

Edit Details of Asset “"ACO000134163"

Asset Code: [ACDO0T 34163 Barcode: |0000086337

Serial Mo, [V350BU05GE 733025 RFID Tag: |

[ACEF: VERITON B300PRD PERSONAL COMPUTER [++]

Aszet Type... |.-’::.352E|‘| Komputer dan Alat kelengkapan Prosezan Data E]

Add. Costs. .

L escription: |F'EHSEINAL COMPUTER B More Text...

Details Finance Presets Files Maintenance | Attached Problems Stock Wiork Orders Hiztor
Dwned - Tarikh pembelian adalah

tarikh invoice entry (ie) di
SAGA

Yo (e

Purchase: Ii
A
Current: | End of Life Date. ..
Insurance: | R0.00-2 Ins. Yal Date. . |
Replace: | Fi40.00 24 Regl al. Date... |
Est Disposal: RM0.00= Depleciatior.. | | —— |& Dispose..
Aszzet Status: Reqistered Dispozal Statuz: Active

[V ak. ] [x Cancel

Help ]

[oas |

Status aset di ruangan

Tarikh susutnilai ‘susutnil_ai b,ertul_(ar kepada

(depreciation) akan ditukar dep rec!at_e seklrar!ya

ke 1 Januari — polisi UTHM susut nilai belum diproses
dan ‘depreciating’ selepas

aset disusutnilaikan.

14
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c)

Skrin tarikh ‘Invois Entry’ di SAGA

AP Inyoice - BENDAHARI £

File Edit Wiew Tools Help

irEBESX|EHE AROB| 9w bl | TS S0

Irveoice

Compary Batch No (000335 Current Period  [12/2003.010ec2005-310ec2009 ||| Motes
Bank  [BMMBO1  ——pp Date  [21/12/2007 (24| Contral Total 1.,858,652.00 Procedures
Source Postdate [21/12/2007 (Y| Computed 1.858,692.00
Currency Status POSTED Difference
Rate 1.0000
Tarikh invoice
entry
Invoice Entiss | Detall |
Trx
Hame Kemtronik Sales & Se Papment Reason
Number Separate Cheque
Reference |000226-00 Expense Type l:l
Inv Date  [04/12/2007 (14 Retention Amount
DueDate [18/12/2007 A14 Fetention Date
Amount 1,856,692.00 GST
Comments | Personal Computer |

record 17 of 28 OVR)

d)

Skrin preset

Edit Details of Asset “ACO0001 3416

Asset Code: [AC0000134163

Barcode: |0000086337

Serial Mo.: |V3505UDSGE?39025

RFID Tag: |

e

R WERITOMN ES00PRO PERSORAL COMPUTER

Azzet Tupe. .

|.¢.352D1 Fomputer dan Alat Kelengkapan Prosezan Data

(>4
2

D ezcription: |F'EF|

Dretails Finance Fresel

SAGA Azzet Mumber
Eranch

E ahagian
D asar
Invoice Date

Total Invoice Amounk

Sub-PTJ

Total LO Walue

SAGA Purchase Date:
Old Azzet 1D:

Cuotation Reference:

Woucher Mo
Mo, of Licence:

Mo, Barkod ILMLE:
W arranty period:

SOMAL COMPUTER

|3 MMore Text...

ts Files Maintenance Attached Froblems Stock “Work Orders Hiztary

- |2112/2007
IP

B[]

: |‘I

- [19.11/2007
. |1658692.00

[
|

- [1858E92.00

dikemaskini
melalui
interface

Freszet Clazs...

|Asset Additional Information

[i/ [x Cancel ] [? Help

ok |

15
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7.0 PROSES KEMASUKAN DAFTAR ASET PADA PERINGKAT PO DI SAGA

71 Apabila tiba pada ‘screen GL Distribution’ pengguna perlu memasukan kod
akaun aset dan menekan butang ‘tab’ sehingga ‘Screen FA Distribution’
terpapar seperti gambar rajah di bawah

% GL Distribution -0 x

B

Distribution
Total  MYR BRA.00 Balance MYR DR £.00
T  GL Account Code Diezcription DR/CR Amount
C | T{P-00-00-0-L12101 Pemiutang Pemiagaan CR h55.00
-1 P-03-01-1-4,33205 PU ORD 000733-00 TZ00000 hd hBE.00
Account Information
Account Description K.dahan pengangkutan air Aooount Magk ERITRATINN
0k Cancel Mask.
debit or credit 0vR
Screen FA Distribution
> FA Distribution -Ox
B
Distribution
Total A56.00
Balance R5h.00
Asset Description Humber of Lings 1/0
2 Assat Type [term Description Amant iyl Heading iyl
a,
1 ]
Ok Cancel
gueet code oA

16
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7.2 Pengguna perlu mendaftar aset pada peringkat ini. Klik pada kanta ‘lookup’

dan skrin berikut akan terpapar seperti gambar rajah dibawah:

» ASSETS LOCKUP
£ &8 WES

Agzet Desc

Search Criteria

Azzet Desc

ar. Cancel

0%R

7.3 Pengguna perlu menekan butang ‘program’ dan skrin seterusnya akan
terpapar seperti gambar rajah dibawah:

> & Aszet Register - BENDAHARI
File Edit “iew Toolz Help

+2E8K L8 QAmOE KAk 580

Aaget

Compary J
Ageet

Description

Long Description

Plant Na

Dretail ID =
Barcode

Sales Tax Status l—_|
Status:Maodified x|

e

AszetDetals | Depreciation | JEMIS HARTA MO ASET LAMA

Agzzet Category l—_|

Azzet Type J
Type Description

Department J
Department Description

Cost Centre J

Cost Centre Description

Purchaze Date

Purchaze Price
Insurance

Qriginal Cost

Location

Laocation D escription
Supplier

Full Mame

GL Expense

GL Revenue

- O x
™ Motes
[~ Procedures
[
4]
oA

17
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7.4 Pengguna perlu mengisi maklumat ke dalam skrin FA Asset Register’.

Berikut adalah butir-butir yang perlu diisi pada skrin tersebut seperti contoh

gambar rajah di bawah :

a) Company
b) Asset
c) Description

d) Long Description

e) Plant No
f) Detail ID
a) Barcode
h) Sales Tax
i) Insurance

i) Original Cost
k) Asset Category
)] Asset Type

m) Department

n) Cost Centre
0) Location
p) Supplier
q) GL Expense
r) GL Revenue

» FA Asset Register - BENDAHAR
File Edit “iew Toolz Help

Azzet

Company oz J

Azzet Q0000001

D escription ASSET

Long Dezcription

Plant Mo

Detail 1D a

Barcode

Sales Tax Status Exempt -

Status:Modified g
e

Aszzet Details Depreciation | JEMIS HARTA MO ASET Laka

Azzet Categary Fined Azset -

Azzet Type -1 P-03-07 -1-433205 aQ

Type Description k.dahan pengangkutarn air

D epartment oo =8
Department Description  DEFALILT
Cost Centre aa a

Cost Centre Description  DEFALILT

Ok Cancel

account code for revenue associated with this asset

= Dijanakan oleh system secara automatic

= Dijanakan oleh system secara automatic

= Diskripsi asset ( dalam Huruf Besar) 40
huruf

= tidak perlu diisi

= tidak perlu diisi

= tidak perlu diisi

= tidak perlu diisi

= Exempt

=0

= tidak perlu diisi

= Fixed Asset

= Kod GL asset

=00

=00

=00

= tidak perlu diisi

= pengguna hanya perlu menekan butang ‘tab’

= pengguna hanya perlu menekan butang ‘tab’

-0 x
o @
[~ Motes
[~ Procedures
Purchasze Date  30/07/2007 pXg
Purchaze Price 0.00
Insurance 0.00
Original Caost
Location Jul] o
Location Description  DEFAULT
Supplier =8
Full Mame
GL Expense A-P-00-00-0-432101 =Y
GL Reverue &-1P-00-00- 101 a
ADD: enter data 0wh
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7.5

Seterusnya klik pada butang ‘OK’ untuk ke skrin seterusnya seperti contoh

gambar rajah di bawah:

» Fa Asset Register - BERDAHARI

File Edit Wiew Took Help

Assel
Company
Aszel
D escription

Long De=scription

Plant Mo

D etail D
Barcode

Sales Tax Status
Status:Modified
HELD

Aszet Details

Alamat Harta

QK.

7.6

Drepresiation

B B

o3
Q0000001
ASSET

=Y
Erempt

30072007

30,07 /2007
JEMIS HARTA MO SSET Labds,

T arikh D aftar

Cancel

Mo Skaun Cukai

Purchasze Date

Furchase Price
Insurance

Original Cost

Klik ‘OK’ untuk ke skrin seterusnya seperti contoh di bawah:

» Fa Asset Register - BERNDAHAR
File Edit “iew Toolz Help

Aszset
Company
Aszet
Deszcription

Lang Description

Flant Mo

D etail D
EBarcode

Sales Tax Status
Status:Modified
HELD

Azzet Details

Mo Asset Lama

Ok

Depreciation

= =

o3
Q000000
ASSET

&l
E=ernpt

30,07 /2007
300742007

JEMIS HARTA MO ASET Labdd,

Cancel

Purchase Date

Purchasze Frice
Insurance

Original Cost

- O =
[~ MHotes
[ Procedures
304072007
0.00
0.00
OwH
-0 x
[~ Motes
[ Procedures
30/07 /2007
0.00
0.00
OwR
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7.7 Setelah selesai pengguna perlu klick pada ‘other’ dan ‘Commit’.

Link.
Clone Azzet

Group Clone

Cormnrmit

Upd Pazswiard

Motes

7.8 Skrin ‘Password’ akan keluar dan pengguna hanya perlu klick ‘OK’ sahaja

seperti contoh dibawah:

% GP Password Input - O x
8Q|Em| e

Faszword [npLt

Enter pazsword: |

ak. Cancel

ovR

7.9 Klick ‘YES’ untuk ‘commit Asset Register’ tersebut.

3 COMMIT x

& Lo you wish to commit the new azzet?

....................................

Yes Mo

....................................
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7.10 Dapat diperhatikan Status aset tersebut telah bertukar daripada ‘HELD’
kepada ‘NEW ASSET seperti ditunjukan pada gambar rajah di bawah:

» Fa Asset Register - BENDAHARI -0l x
File Edit View Toolz Help
X cnAEOBE NA® M| TS0

Aszet

Company oz J [~ Motes
Aszet 00000005 [~ Procedures
D ezcription ASSET Purchaze Date  30/07/2007 M

Long Description

Flart Mo Purchaze Price 0.00
Detail 1D J Insurance 0.00
Barcode Original Cost

Sales Tax Status ’m

Status; Modifed ([

3040772007 89

Azzet Details Depreciation  JEMIS HARTA MO ASET LAaMA

Azzet Category Fired Agzzat

Asset Type b-1P-03-07-1:433205 =Y Location oo Al
Type Description K.dahan pengangkutan air Location Descrption  DEFALLT
D epartment oo J Supplier J
Department Description  DEFALLT Full Name
Cost Centre il =Y GL Expense AAP-00-00-0-432101 &l
Cost Centre Description  DEFALILT GL Revenue A P-00-00-0-432101 J
record 1 of 1 ovR

7.11  Klik ‘X’ (close) dan gambar asset tersebut dapat diperhatikan pada ‘ASSETS
LOOKUP’ seperti contoh di bawah:

» ASSETS LOOKUP = O] %

84 Eamge

Search Criteria

bzt Desc

(] 4 Cancel

R
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7.12 Pilih asset tersebut dan isikan seperti contoh di bawah :

a) Type = Capital
b) Item = Beli
c) Amount = Harga Aset
d) Qty1 = Kuantiti Aset
» Fa Distribution -0Ox
Sl
Diztribution
Tatal 5RA.00
Balance 0.00
Azzet Description A5SSET Mumber of Lines 1/0
Azzet Type Item Description Amaunt (ty1 Heading Qtyl
00000005 Capital BELI A5S5ET 555,00 gy 10
1 3
)4 Cancel
disburzement quantity 1 This field requires an entered walue. O%F

7.13 Pengguna seterusnya boleh meneruskan proses sehingga ‘commit’ dan
mencetak PO / LO seperti biasa.

7.14 Proses pada ‘Account Payable (AP)’ dilakukan seperti biasa bermula
daripada ‘Register Invoice’ sehingga ‘Finance Received Documents’.

7.15 Pengguna hanya perlu mengemaskini daftar aset pada peringkat ‘invoice’.
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8.0 KEMASKINI DAFTAR ASET PADA PERINGKAT ‘INVOICE’ DI SAGA

8.1 Skrin seperti gambarajah di bawah akan kelihatan setelah pengguna

membuat ‘allocation’ kepada PO pada ‘Allocation Screen’.

» Fa Distribution

B
Distribution
Tatal 555.00
Balance 0.00

Azzet Description

A || Capital BELI ASSET

QK Cancel

aszet code

Mumber of Linesz 141

Type Itemn Description

Amaunt

= |0 X
Qtyl Heading Qb
555.00| gt 1.0(
3
R

8.2 Pengguna hanya perlu klik pada butang ‘OK’ dan skrin seperti di bawah akan

terpapar.
» Fa Distribution
& &
Component Details
Azzat [y Dezcrption/Senal Mo 5

] Cancel

aszet code

Purchaze D ate

Init Price

OWhR

8.3 Pada skrin ini, pengguna perlu memasukkan data aset seperti gambarajah di

bawah:
» Fa Distribution
& &
Component Details
Azzat [y Dezcrption/Senal Mo 5
Q0000005 ASSET
Ok Cancel

quantity of thiz component

8.4 Klik ‘OK’ dan ‘post invoice’ seperti biasa.

Purchaze D ate Init Price
30072007 555.00

OWhR

23



Manual Pengguna FAMS

9.0 KEMASKINI DAFTAR ASET DI FAMS

9.1 Semasa aset diterima oleh PTj, PTj mesti ‘update’ daftar aset di FAMS

berdasarkan kepada nombor LO dan kod PTj. Ruangan yang perlu di ‘update’

adalah:-

a) Barcode

b) Serial no. of asset (jika ada)
c) Product

d) Invoice No

e) Location

f) Person

9) No Rujukan Belian
9.2 Langkah Kemaskini daftar aset adalah seperti berikut:-
9.2.1 Login ke FAMS

a) Gunakan ID dan password yang diberi untuk /ogin.

b) Untuk menjaga integriti data FAMS, sila:-

i) Tukar default password yang diberi (untuk kali pertama

login) kepada password yang baru. Ini adalah untuk

memastikan hanya pegawai yang bertanggungjawab

sahaja  boleh  menggunakan  sistem.

(Untuk

pemantauan ke atas setiap transaksi yang dilakukan)

i) Selepas habis kemaskini dan menggunakan sistem

FAMS, sila tutup semua skrin (logout).

Hardcat Uiser Logon

Thiz Har

Lniverziti

Uzer D

dcat installation is

LICENCED ExCLUSIVELY
for uze at the premizes of:

Tun Huszein Onn
[UTHM]

Licence Mumber:
042307-324B-01

{73

Fazzword:

1xxx

Mew Pazz

word:

3
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9.2.2 Membuat carian di FAMS
Lakukan carian kod aset , berdasarkan Kod PTj (cost centre code)

dan Nombor Pesanan Tempatan (Purchase order)

Contoh :-

Cari Aset :

Pusat Tanggungjawab : Pejabat Bendahari
No. Pesanan Tempatan : 000202-00

i  Kik - Q]

S e e

[ERZE L PR
L\

Hardcat Asset Management

BlEm < b @ 8= Q ¢

N

Search Hardcat for Assets, Locations etc. that match a specified criteria
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(ii)

Search Results

Pastikan tiada apa-apa senarai ada di skrin. Jika ada, klik

|

Clear the List ]

[ Add ltems that Match... l ’ Feep ltems that Match... l [Hemuveltemﬁthathflatch...

Area: |.ﬁ.ssets

Code

1

Drrop Iter from List

|

Ligt of Matching [temsz [0 Matches]

| Drescription

]
Elithe Lizt
=
+
-
=
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(iii) Klik [ A Iters that Match.. l dan skrin ‘item to find’ akan

dipaparkan.
Search Results El
Add ltems that Matc ’ F.eep ltems that Match. . l [ Remowve [tems that Match... l
Area |Aszets 4—i|— ’ Drop Ikerm from List l [ Clear the List l
Lzt of Matching [temsz [0 Matches]
Code | Description |
=
x
Oleh kerana pencarian adalah
untuk asset id, maka pastikan area
yang hendak dicari adalah “Assets”
-
x
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(iv)  Pastikan carian terdahulu telah dipadam. Jika ada apa-apa

keterangan atau senarai dalam Summary, klik [ Clear cunrent oriteria ]

Items to Find E|

Find &zzetz which match an the following zearch criteria...

=ty Test Field

Additional Cost o En_lrl value

Altitude

Azzet Code

Azzat Mame

Azgzat Tupe Code

Azzet Type Folder Code " Containg the text...
Azzet Type Folder Mame

Azzet Type Hame

Aszzet Tupe Parent Folder Cade

Azzet Tepe Parent Folder Mame

Barcode r~ g
Cardition Code Does Mot Contain the text...
Condition Marme

Cost Centre Code /
Cost Centre Folder Code — ) -
Cost Centre Folder Mame . Clear curent criteria % [ Save this search... ] [ Use a previous search..

Cozt Centre Wame
Ciozt Centre Parent Folder Code Summary

Lot Centre Parent Folder Name Thiz search will find all Assets.
Created By

Creation Date

Cur. al Date

Current Value

Dep. Start Date

Depreciation Clazz

Depreciation Clazz Folder Code
Depreciation Class Folder Mame
Depreciation Class Mame
Depreciation Parent Folder Code
Depreciation Parent Faolder Name
Depreciation Status

Dizpozal Date

Dizposal Ret.

Dizposal Status

Dizposzal Walus

Dizposzal Walue [Other Cur.)

End Life Date

Eszt. Digpozal Value

Finance
lhe Wal Mata

[ End | [ cameel|  [2 Hep |
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(v)

Items to, Find

Klik Cost Centre Code
PEJABAT BENDAHARI. Seterusnya klik

Find Azsets which match on the fallowing search criteria. .

= finy Test Field =

Additional Cogt

Altitude

Aszet Code

Azzet Mame

Azzet Type Code

Asszet Type Folder Code

Azzet Type Folder Mame

Azzet Tope Mame

Azget Type Parent Folder Code
Azzet Type Parent Folder Mame
Barcode

Cozt Centre Mame

Cost Centre Parent Folder Code
Cost Centre Parent Folder Mame
Created By

Creation Date

Cur. Wal. Date

Current ¥ alue

Dep. Start Date

Depreciation Clazs

Depreciation Clazs Folder Code
Depreciation Clazs Folder Mame
Depreciation Clazs Mame
Depreciation Parent Folder Code
Depreciation Parent Folder Mame
Depreciation Status

Dizpozal Date

Dizposal Aef.

Dizpozal Status

Dizpozal Walue

Dizposal Walue [Other Cur.]

End Life Date

Est. Dispozal ¥ alue

Finance
lre Wal Mate

s

|3

£ Any value / \

* |3 Equalta...
" |z within the range...
" Contains the test...

" 15 Mat Equal ta...
" |5 Outside the range...
" Does Not Contain the best...

Equalta...

o Ok

X

Clear current criteria l ’

Save thig zearch...

] [ Uze a previous search...

Summary

This search will find Assets where:

- Cost Centre Code is equal o

% Fid

’x Cancel ]

(2 Hep |

29



Manual Pengguna FAMS

Choose DK to select Cost Centre ‘03 PEJABAT BENDAHARI

v Show Folders

[ Edit Folders...

00 PEMYELIDIKAN
0 CAMNS
[12 PE4

i3 PELA

ABAT HE
05 PERPUSTARALN

07 PEJABAT PENGLRUSAN AKADEMIK

08 PEJABAT PEMBANGUNAN & PENGURUSAN HA..
03 PUSAT PEMGURUSAM PENYELIDIKAN DAN [MNO..
10 PUSAT KAUNSELING DaM PEMBANGUNAN PEL..
11 PUSAT PEMBANGUNAN ARADEMIE

12 PUSAT KO-KURIKULUM SUKAN DaN KEBUDAY...
13 PUSAT KESIHATAN UNIVERSITI

14 PUSAT I15LaM

15 FAKULTI KEJURUTERASN

16 FAKULTI TEKNOLOGI KEJURUTERAAN

17 FakULTI PENGURUSAN TEKNOLOGI

18 PUSAT PENGAJIAN FEMANUSIAAN DAN KOMU...
1T PUSAT PENGAJIAN SAINS

20 PUSAT PENGAJIAN SI5WwaZ8H

21 PEJABAT PENGURUSAN KUALITI & PERAMCAN...
22 PUSAT

ZIPEJABAT KOLEJ KEDIAMAN

24 FAKULTI KEJURUTERASM Adwiat DAN ALAM SE.
25 FAKULTI KEJURUTERAAN MEKANIKAL DAN PE...
26 FAKULTI KEJURUTERASM ELEKTRIK DAM ELEK..
27 FAKULTI PENDIDIKAN TERNIK DAN YOKASIONAL
28 FARULTI TEENOLOGI MAKLUMAT DAN MULTIM..
23 PUSAT PENDIDIKAN BERTERUSAN

30 PEJABAT PENOLOMG NAIE CANSELOR HUBLUN...
31 PEJABAT PENERBIT

32 FAKULTI SAINS, SASTERA DAN WARISAN
JIPUSAT PENGAJIAN DIPFLOMA

34 PEJABAT ANTARABANGSA

£ PRestict ‘

[ Tag Selected H Tag &l l

C W o [> (X cacel | (% Seach| [ Heb |

B Copy

Send...

0| & B2 ([, [
1= = 1=
g z
27 H

s Show Mame
™ Show Code
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Iltems to Find

(vi)

bt aint. Period
b aint. Reference

b aintainer Code

b airtainer Mame

b aintenance Class
haintenance Clazz Mame

b aintenance Status

Original Currency Description
Original Currency Price
Original Currency Symbal
Other Curr. Price

Perzan Code

Perzon Folder Code

Perzan Folder Hame

Perzan Hame

Perzan Parent Folder Code
Perzan Parent Folder Mame
Preset Class

Preset Class Mame

Product Barcode

Product Brand

Product Buy Price

Product Code

Product Folder Code
Product Folder Mame
Product Mamme

Product Parent Folder Code
Product Parent Folder Mame
Product Part Mo,

Product Sell Price
Purchase Date

Purchase Fxchange Rate
Purchase Oider

/\/

RFID Tag
Fep. Val. Date
Replacement Yalue
Return Date
Rujuk.an Belian [Fef]

Serial Mumber
Sarvire | avel Thda

F)

Skrol ke bawah, dan cari Purchase Order

|
000202-00 dan Klik

Find Azsets which match on the following search critena...

A value

o |3Equalto...
e range...

" Contains the text...

7 |z Mot Equal ta...
|3 Outside the range...
" Dioes Mot Contain the kest..

rd

00202-00

Clear current criteria ]

[ Save this zearch...

]

[ se a previous search...

Surnrnary

{* |3 Equal to...

(%)

This search will ind Assets where:
- Cost Centre Code is equal to "03"

- Purchase Orderis equal to"000202-00".
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(vii)  Hasil carian akan keluar di Search Result. Klik dua kali (2x) di

aset yang disenaraikan

Search Resulis [zl

[ Add ltems that Match. .. l ’ F.eep ltems that Match. . l [ Remowve [tems that Match...

Area: |.ﬁ.ssets ﬂ ’ Drop Ikerm from List l [ Clear the List l
Ligt of Matching ltemsz [1 Matches]

Code | Drescription |

Klik 2 kali di sini

(Nota: Jika dalam satu pesanan tempatan ada beberapa unit aset, maka semua aset
tersebut perlu kemaskini setiap satu secara berasingan. Tidak perlu membuat carian setiap

kali kemaskini daftar. Memadai menggunakan senarai carian aset ini sahaja.)
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(viii)y  Skrin yang terpapar setelah hasil carian di klik 2x adalah

seperti berikut:

Edit Details of Asset *AC0000229063*

Asset Code: [AC0000223063 Barcods: [4C0000229063
Seral No. | RFID Tag: |
(Poa )|
Asset Type... | 435239 Alat kelengkapan elektronik vang lain

Description; |5YIVIEEIL PPT 8345 ENTERPRISE PDA B More Text...
Dt ails Finance Presets Files Maintenance | Attached Problems Stack, Work Orders | History
Asset Status: | Ready »| PO MNumber: |000202-00
[, Humber; |

|

[MT000258 TR SOLUTIONS SDN BHD
Person.. | |

Cost Centre... ||]3 PEJABAT BEMDAHARI

Latitude: |0.000 i Longitude: |0.000 i Alitude: 10.000 i

kumpulan Yang |M

Rujukan Belian |

Vo) o) (2]
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9.2.3 Kemaskini field barcode, serial no, Inv, Number, dan Rujukan

Belian

Masukkan nombor barcode, serial no, inv no dan Rujukan Belian
untuk aset tersebut.

Edit Details of Asset “"ACOD00229063*

Asset Code: [ACOD00223063 /m Bacode [D00O5AET
Serial No.: |SA0119C326 & SJG4014389

RFID Tag: |

|
Asset Tupe... |A35295| Alat kelengkapan elektronik yang lain E]

Description; |SYMBEIL PPT 8846 ENTERPRISE PDA B Mare Test..
Details Finatice Fresets Files Maintenance | Attached Prop#ms Stock, “Work, Orders Higtory

Aszet Status: | Ready - P/0 Mumber: |EIEID2D2-EIEI

Inv. Number: {-T500023

|

[MTO00258 TRA SOLUTIONS SDN BHD [»+]
Perzan... |

Cost Centre... | |03 PEJABAT BENDAHARI E]

Latityde: (0000 i Longitude: |0.000 i Altibude: 0,000 i
K.urmpulan 'Wang |M
Ruiukan Belian (000163 /

W ok | (X cocal | [ Heb |
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9.2.4 Kemaskini field Product

() Kikfield [ o ] |

Edit Details of Asset “AC0000229063"

Asset Code: [AC0000229063 Barcode: |000054367

Serial Now: | 5401190326 & SJG4014389 RFID Tag: |
|

Azzet Tupe. . |ﬁ‘-.35295| Alat kelengkapan elektronik yang lain

Dezcription: |SYMBDL FPT 82346 ENTERFRISE PDA D Mare Teut...
Details Finance Fresets File:s Maintenance | Attached Problems Stock Work, Orders Higtary

Azset Status: | Ready - F/0 Mumber: |EIEID2D2-EIEI

Irvv. Number: |I¥-T500029

|

MT000258 TR&X SOLUTIONS SDN BHD
Person. . |

Cost Certre.. | |03 PEJABAT BENDAHAR

Latitude: (0.000 i Longitude: {0.000 i Altitude: | 0.000 i

Kumpulan ‘wang |M

Riuiukan Belian |000163

W ok | | X Cancel | |2 Heb |
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(i) satu screen kumpulan produk akan keluar seperti di bawah.

Buang tanda di Show Folder dan masukkan nama produk

aset yang hendak dikemaskini di ruangan Restrict.

Choose OK to select Product ‘DIAL VERNIER CALIPER (0-200MM):

SRE] roducts DIAL VERNIER CALIPER [0-200MM]
A Asset

-] Inventary =

¥
A :
¥ Show Folders q% Restrict l ‘ 5
' Show Mame

[ Eclt Folders... ] [ IagSW " Show Code
lv (i]4 l [x Eancel] [%‘ Searcb...] [? Help ]
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(iii) Selepas itu klik = S [ Seterusnya, klik

selepas memilih produk yang betul.
(Nota : sekiranya produk yang hendak dipilih tiada di dalam direktori produk, sila
maklumkan kepada unit aset untuk didaftarkan. Selepas didaftarkan barulah lakukan

langkah seperti di atas tadi).

Choose OK to select Product "'SYMBOL PPTB8846 ENTERPRISE PDA*

SvYMBOL PPTE846 ENTERPRISE PDA

Check 'Show Folders' to restrict Product 2 g’ Edit...
ligt withir & fiolder. -

L.

[ Show Falders % Restict |*SYMBDL FPTa246*

Curent Path:  Products/ézset/Office E quipment o {Show Name:

" Show Code

lv ok l [x Eancel] [Q} Search...] [? Help ] [ Save User Options

Pilih keterangan yang paling menepati aset yang diperolehi. Dalam contoh ini aset yang
diperolehi adalah SYMBOL PPT8846 ENTERPRISE PDA. (Sekiranya pegawai yang
menginput data adalah bukan pemohon (seperti pembantu tadbir kewangan yang membuat

LO dan pembayaran), perlu mendapatkan pengesahan daripada pemohon terlebih dahulu).
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9.2.5 Kemaskini field Asset Type. (dilakukan hanya sekiranya tidak

melalui interface)

Azzet Type...
0 Kik

Field Product
Edit Details of Asset "AC0000229063" yang telah

dikemaskini
fsset Code: [ACODD0229063 Barcade: ]ﬁ@%
Serial Mo |SAD11SE326 % 5564014389 RFID Tag |

Froduct... |SYMBEIL PPTG346 ENTERPRISE PDA +—

Azset Type... |f-'l.35299 Alat kelengkapan elektronil yang lain

Lescription: |SYMEEIL FPT 8346 ENTERPRISE PDA D More Text...

Details Finance Fresets Files Maintenance | Attached Problems Stock Whork Orders Histony

Azzet Statuz: | Ready - P/0 Number: |EIEID2D2-EIEI

Irw. Murnber: |1v-T500029

|
[MTO00258 TRAX SOLUTIONS SON BHD
Perzon... |
Cost Centre.. | |03 PEJABAT BENDAHARI

Latitude: (0000 i Lanagitude: |0.000 i Alhtude: 10,000 i

Fumpulan 'Wang |M

Riujukan Belian |000163

Vo] K] (2]
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(i) Satu screen kategori harta seperti di bawah akan keluar.

Choose OK to select Asset Type "A35299 Alat kelengkapan elekironik yang lain’

v Show Folders <+ Restrict ‘
{+ Show Name

[ Edft Folders.. ] [ Tag Selected H Tagl ] (" Show Cade

Vox] Kom) oen) 2]
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- 3 .ﬂ.sset T_I,Ipes

(i) Klik dan pilih

(jika jumlah perolehan setiap satu aset berharga RM 3,000
dan ke atas).

(iv)  Pilih vot asset yang sebenar mengikut kumpulan aset dan klik

o Ok

Choose OK to select Assei Type ‘A35299 Alat kelengkapan elekironik yang lain®

-] Asset Types A352070 Komputer dan Alat Kelengkapan Progezan Date =
-7 430000 Asset A352E|2 &lat K.elengk.apan Kawalan Trafik Lapangan Te T

- A31000 Tansh Dan Pembaikan Tansh AUl Aot Kelenakapan sleklionk yang
-] A32000 Bangunan Dan Pembaikan Banguna E:l N
-] A33000 Kemudahan Dan Pembaikan Kemud. d -
-] 434000 Kenderaan Dan Jentera x 5
- [:| £35000 Alat-Llat Kelengkapan > =
e[ 7] 35100 Alat Kelenghapan pibt, perabot A4 ?::] =
gl M

A36200 Alat Kelengk apan Elektronil;
w77 A35300 Alat Kelengkapan Elektrik
~-[_7] A35400 Alat Kelengkapan Penyiaran & Pe

35500 Alat Kelengk apan fotografi, penib
~ dhopn Petahan

weee{77] 535600 Adat Kelengkapan Pertahanan
e[ 7] 435700 Alat Kelengkapan Bekalan Air & E
e[ 7] 435800 Alat Kelengkapan Keselamatan, k
e[ 7] 435900 Alat Kelengkapan yang Lain
|:| A36000 Binatang, Pokok dan Berib
-] A37000 Pembinaan Dalam F.emajuan [wIP)
-] A38000

-] B27000 Bekalan dan Bahan-Bahan Lain
-] B28000 Penyelenggaraan dan Pembaikan Kecil”

¥
L4 ¥ =
v Show Folders % Restict |
i» Show M
[ Edit Folders... | | TonSekcted | | Tagal | C Shzx c;;n:
[V (4 l [x Cancel ] [% Searcb...] [? Help ]
Nota :

Untuk mengetahui sama ada perolehan adalah aset atau inventori lihat pada jumlah skrin

finance, dalam kotak Purchase.
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Edit Details of Asset “AC0000229063"

Asset Code: [AC0000229063 Barcode: |000054367

Serial No. [SA0719C32G & 564014389 RFID Tag: |
[SYMBOL PPTE848 ENTERPRISE FDA
Azzet Tupe. . |A35295| Alat kelengkapan elektronik yang lain +

e

Descriptiar: |S‘T’MBEIL PPT 8846 ENTERPRISE PDA B More Text...
Details Finarice | Fresets File:s Maintenance | Attached Problems Stock Work, Orders Higtary
Owned  v) Harga seunit aset. Jika perolehan aset melebihi satu unit,

FAMS akan membahagikan jumlah perolehan aset dengan

HiE . bilangan aset

l
Purchase: Fibi3 800,00 -2 Purchase Date..| | —
Dep. Start Date... |

Current: | Rr0.00 Yaluation Date... | End of Life D ate...
Insurance: | R0.00-3 Ihz. Val Date... |
Replace: | RM0.00= Fiegl Val Date..| |

Est. Dispozal: Rr0.00= Daon't Depreciat +

Aszet Status: Feady Dizpozal Statuz; Active

W ok | | X Cancel | |2 Heb |
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9.2.6 Kemaskini lokasi penempatan aset (location).

.
| |

Edit Details of Asset "AC0000229063"

Asset Code: [AC0000223063 Barcade: |DD0054967
Serial No., [ 5601130326 & 5JG4014389 RFID Tag: | -
Field Asset
|SYMBEIL PPTE346 ENTERPRISE PDA type yang
Asset Type... |ﬂ-‘n.35295|.&|at kelengkapan elektronik vang lain +— te_lah L.
dikemaskini
Dezcription; |5YIVIBEIL PPT 8846 EMTERPRISE PDA
—_—
Details Finance Presets Filez Maintenance | Attached Problerns Stock, Wwork Orders History

Agset Status: | Ready - PO Number: |EIEID2D2-EIEI

Inw. Number: [I-TS00029

[MTO00258 TRAX SOLUTIONS SDN BHD [+4]
Perzon... |
Cost Centre... | |03 PEJABAT BENDAHAR

Latitude: (0000 i Longitude: |0.000 i Altitude: 0,000 i

Fumpulan Wang |M

Riujukan Belian |000163

Vo) Kow (2]
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(ii)

Satu screen Direktori lokasi akan terpapar. Pilih lokasi sebenar

aset ditempatkan.

Choose OK to select Location ‘B5-001-018B PEGAWAI KEWANGAN!

=77 Locations
e[ AMNACHOIC CHAMBER
-] Block A
-] Block B

D B4 MaASIID
-] B8 DEwWAN TEATER

=] Block BS
=27 B5-00 Ground Floar
(7] BS-002
e[ B5-003
(1) BI04
| 7] BE-005
(1) BIE-00B
(7] BS-007
(1] BE-008
(1] BE-009
-7 B5-10First Floor
@[] Block BR

-0 BIKABIN UMIT KEM. PENG., PPH & b

-~ B5-001-01 KAUNTER

B5-001-04 BILIK PEGAWAI
Bo-001-014 PENOLONG PEMDAFTAR
B5-007-018 PEGAWS] FEWANGAN
B5-001-MEB PINTU MASUEK KE-2 PEJABAT BENDAH...
B5-001-01C BILIK PENOLOMG ARAUMTAN KANAN
B5-001-0NC PINTU BELAKANG

B5-001-0D PEGAWAI KEWANGAN KANAN
B5-001-0E PEGAWA| KEWANGAN KANAN
B5-001-01F PEGAWAI TEENOLOGI MAKLUMAT ?5] Maove
B5-001-01G PEGAWAI KEwWANGAN = L
B5-001-01H BILIK PENOLONG KEWANGAN
B5-001-0TH-BILIK PEGAWAI KEWANGAN
B5-001-01 TIMBALAN BENDAHARI
B5-001-01) PENOLOMNG ARAUMTEMN KAMAR
B5-001-0K BILIK. PENOLONG AKALNTAN
B5-001-01M BILIK PEGAWA] KEMWANGAN
BS-001-0MN KLUAMTER PELAJAR
B5-001-10 BILIK PERBINCAMGAN
B5-001-01F BILIK BEMDAHARI

B5-001-MQ BILIK PENOLOMG ARAUNTAN
B5-001-01R BILIK PENOLOMNG ARAUNTAN
B5-001-015 BILIK PEGAWAI

B5-001-0T BILIK PEGAWAI

B5-001-01U BILIK STOR FAIL

-] Black BY B5-0071-01% BILIK FAIL
o[-0 Blok B1 E5-001-01Y BILIK SERVER
@] Blok B2 B5-001-02 BILIK PEREBINCANGAN
-] Blok B3 B5-001-03 BILIK BEMDAHARI
B5-001-044 BILIK, PENOLOMG AKALMTAN
-] Block C B5-001-048 PINTU KEDUA PEN, AKAUNTAN
-3 Block D B5-001-05 BILIK AKAUNTAM
{17 Block E B5-001-06 BILIK AKALNTAM
@[] BlackF B5-001-07 BILIK AKAUNTAM
(] Block G B5-001-02 BILIK AKAUNTAN =
B5-001-09 BILIK AKAUNTAN
@[3 BlokH | |B5-001-10 BILIE AKAUNTAN =
£ ¥ B5-001-11 BILIK FAIL =
W Show Folders % Restict |
* Show Mame
[ Edit Folders.. ] [ Tag Selected ] [ Tag &l ] C Show Code
[V QK l [x Cancel ] [% Searcb...] [? Help ]
(iii) Sekiranya ingin membuat carian lokasi, masukkan singkatan

lokasi dibuka dan ditutup dengan * * di ruangan restrict.

Klik [ dan buat pilihan. Seterusnya klik

. Sekiranya lokasi yang dicari tidak ditemui / telah

bertukar nama bilik, maklumkan kepada pegawai aset Pejabat

Bendahari untuk mengemaskini direktori lokasi.
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9.2.7 Kemaskini pengguna (User)

0

Edit Details of Asset “ACO000229063*

disset Code: |ACO000229063 Barcode: |000054367

Serial No.: |SA0119C326 & 5JG4014369 RFID Tag: |
|SYMBOL PPT8845 ENTERPRISE PDA

bzzet Type.. |f-'l.35295| Alat kelengk.apan elekbronik yang lain E]
Description; |SYMBDL PPT 8845 ENTERPRISE PDA D More Test..

Details Finance Presets Filez Maintenance | Attached Problems Stock, Wwork Orders History

Aszet Statuz: | Ready - P/0 Mumber: |EIEID2D2-EIEI

Inv. Mumber. |1v-T500029

Field Location
yang telah

[B5-001-018 PEGAWAI KEWANGAN <«— dikemaskini
[MTO00258 TR& SOLUTIONS SDN BHD [#+]

Perzon. .

Cost Centre. . |EIB PEJABAT BEMDAHARI E]
Latitude: {0.000 = Longibude: |0.000 = Altibude: 10,000 =

Kurmpulan 'Wang |M

Fiujukan Belian |000163

Vo] ®ow)] (7o)
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(ii) Satu direktori nama staf akan terpapar. Pilih Pegawai yang

bertanggungjawab menjaga / menerima aset tersebut.

Choose OK to select Person ‘01713 SURIATIBINTI SHAMSUDIN

a Feople

11695 AHMAD SHAH BIN A RaHIM
(1696 AZHAR BIN ABD MAJID

01697 AHMAD HAMAF! BIN HAMZAH
016958 MOHD AZIZ] BIN SHAMSUDIN
(1699.JOMG SIAT LING

01700 [ZAT SANIBIN SEMWITO

0707 1SLAN BIN 154

0702 MOHD RAZALL BIN ABD RAHMAN
01703 waN KAMARULZAMAN BIN &712
01704 MOHD SYAZwieN BIN MUSTAFFA
01705 MOHD FARIZ BIM KAMISAN

01706 MOHD KHALIL BIN HASSAN

M707 AMRIBIN AHAMD [AHMAD)

01708 MOHD ASWwAT BIN JAMIL

01709 JAWAL BIN JAMIL

11710 ROHMATON BINTI MUSLIK,

01711 HURUL HUDA BINTI NGATINAN
712 RAFIDAH BINTI SAMSUALDIN
713 SURIATI BINTI SHAMSUDIN

01714 MOHD FADLULLAH BIN GIMAT
1715 FARAH DEENA BINTI MD RAPEE
1716 MUR ILYANI BINTI RaMLI

M717 AHMAD SYAHRIR BIN AYUB

01718 RINABINTI MOHD SHARIP

11719 RaJA ZURAIDAH BT Rala MOHD RASI
720 MORPADZLIHATUM BINTI MANAP
721 JUMAIDAH BINTI JAILANI

01722 NOORFARHA BINTI MOHD NGABAS
01723 SHARIFAH ADZILA BT SYED ABL BAkAR
01724 SHAZANA BINTI MD ZIN

725 Z4INAH BIMNTI MUJERI

01726 MARDHIAH BINTI Z&iak

M727 SITIZAITUN BIMTI HaJl ALL

M728 MUHAMAD AZRUL HISAM BIN SALLEH
M729 RAUDHAH BINTI OTHMAN
M730JUMIAH BINTI ABD UL SAMAT
M7 MOHAMAD AFIFI BIN ABDUL MUKTI
732 NORFARADILLA BINTI WwWaHID

v Show Falders &

= Destict

[ Edit Folders.. ] [ Tag Selected H Tagdl ]

W ok | (X cocd | [V Seacn ]

7 ]

{+ Show Hame
(" Show Code
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(iii) Sekiranya ingin membuat carian pegawai yg menjaga aset,
masukkan singkatan nama atau ID pekerja dibuka dan ditutup
. . ~|ZE Bestict [
dengan * * di ruangan restrict. Klik dan buat
pilihan. Seterusnya klik :
Choose OK to select Person ‘01713 SURIATIBINTI SHAMSUDIN E|
01713 SURIATI BINTI SHAMSLIDIN
¥
=
v Show Falders Elparwey |xD1?132
{* Show Mame
[ Edit Falders... | | TagSelected || Taga |  Show Code
lv 0k l [x Cancel ] [Q} Search...] [? Help ]

(Nota : Sekiranya nama staf / ID pekerja yang dicari tidak ditemui, maklumkan kepada

pegawai aset Pejabat Bendahari untuk mengemaskini direktori nama staf).
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9.2.8 Semak Daftar Aset yang telah dikemaskini.

Edit Details of Asset “AC0000229063*

Asset Cade: |AC0000223063 Earcade: 000054367

Serial Mo, |540119C32G & 5JG4014383 RFID Tag: |
[SYMEOL PPT8845 ENTERFRISE FDA (*4]
Asset Tupe. . |,f.-.,35295| Alat kelengkapan elekironik yang lain

Description; |SYMBEIL PPT 8846 ENTERPRISE PDA B Moare Test...
Details Finance Presets Filez Maintenance | Attached Problerns Stock, Work Orders History

&zset Status: | Ready - P/0 Mumber: |DEID2D2-DI]

I, Mumber: |V-TS00023

[B5-001-016 PEGAWAI KEWANGAN .
[MTO00258 TRAX SOLUTIONS SDN BHD

)
-

Field Person
Person. . 1713 SLURIATI BINTI SHAMSUDIN < yang telah
dikemaskini
Cost Centre.. | |03 PEJABAT BENDAHAR
Latitude: |0.000 = Longitude: |0.000 = Altibude: 10.000 =

Kumpulan ‘Wang |M

Rujukan Befian |000163

Voo ] K] [2 ]
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9.2.9 Kemaskini Ruangan Preset

Edit Details of Asset "ACO000229063*

Asset Code: |ACO000229083 Barcode: |000054367

Serial No.: |SA0119C326 & SIG4014383 RFID Tag |
|SYMBOL PFT8846 ENTERPRISE PDA

Azzet Type... |.f3.35299 ilat kelengkapan elektronik pang lain [E
Description: |5YMEEIL FPT 8846 ENTERPRISE FDA (9 More Test..

Detailz Finance | Presets | Files Maintenance | Attached Problemz Staock Whark Orders Hiztary
SAGA Azzet Mumber: | i‘
Branch: |IP
Bahagian: |EIS
Dazar H

[mvaice D ate: |1 2411/2008
Total Invaice Amount: |FM3,500.00

SAGA Purchase Date; |
0ld Asset ID: | N\ | Antara
Sub-PTS: | Ruangan yg
(uctation Reference: | glk'er:?asm;l.
Total LO Walue: |Fik3,500.00 Uux Ferkara
5.2(vii) utk
Youcher Mo.: |
P Responsible: | keterangan
grzon Fesp P Ianjut
Pazition: Y,
Mo. of Licence: ha

Preset Class... |.~'1‘-.sset Additiohal Information

W ok | (X concel|  [2 Hep |
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10.0 PEMBATALAN PESANAN TEMPATAN (LO)

10.1

10.2

10.3

10.4

10.5

Sekiranya terdapat pembatal LO, IFP akan memproses pembatalan tersebut
dengan mencari LO yang telah dihantar ke FAMS untuk dibuang (‘delete’).
Walaubagaimanapun, pembatalan di FAMS hanya berlaku apabila
keseluruhan LO dibatalkan. Pembatalan separa perlu dibuat secara manual
oleh Pegawai aset di Pejabat Bendahari.

Sekiranya terdapat pertambahan bilangan aset, ianya juga perlu dilakukan
secara manual oleh pegawai yang bertanggungjawab di PTj yang terlibat
(Rujuk perkara 4.2 untuk proses pendaftaran secara manual).

Pembatalan hanya berlaku sekiranya status aset masih ‘Ready’. Sekiranya
status aset telah bertukar ‘Registered’, proses mengeluarkan aset tersebut
dari listing FAMS hendaklah dibuat secara manual oleh Pegawai aset di
Pejabat Bendahari.

Carta alir pembatalan LO adalah seperti di bawah:

Century SAGA
Open Interface
(CsOl)

!

| FAMS Temp Table. |

l

Search Assets in
Hardcat based on
cancelled purchase
order number.

Registered

Remove manually by
UHTM authorized
personnel

Asset

Verify Asset
Status.

Ready Asset

Remove assets with
cancelled purchase
order number.

Assets with cancelled

PO Number and SAGA

Asset Number still in
Hardcat system?

Yes

End
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11.0 HUBUNGAN PARENT & CHILD

11.1

11.2

List of Assets

Asset Code

201194 Order By: [asset Code | | AssetDups. | |
Agzet Code ~
Dezcription :
, Close S orial Mumber b Search.. ™ Sawe Uszer Options
Location Code b

Komponen aset dan sub-komponen aset (Parent/Child) dilampirkan antara
satu sama lain bagi menunjukkan hubungan antara aset tersebut.

Aset boleh di ‘attach’ sebagai sub-komponen dalam (internal) atau sub-
komponen luar (external).

Apabila aset ditanda sebagai ‘infernal child asset’ sekiranya ‘parent asset’
dipindahkan dari satu lokasi ke lokasi yang baru, FAMS akan secara
automatik memindahkan semua ‘infernal child asset’ ke lokasi yang baru.
Apabila aset dilampirkan sebagai ‘external child asset’, sekiranya ‘parent
asset’ dipindahkan dari satu lokasi ke lokasi yang baru, FAMS akan
memaklumkan supaya ‘child asset’ tersebut dipindahkan sekali.

Perkara 12.3 dan 124 juga terpakai sekiranya aset tersebut hendak
dilupuskan.

Langkah-langkah untuk melampirkan ‘Parent & Child’ adalah seperti berikut:

(i) Klik rd di menu utama dan pilih aset (Parent) dari senarai aset yang

terpapar. Untuk memilih aset, masukkan no. barkod atau no aset kod

) +  Restict { o
diruangan seperti di skrin di bawah.

| Drescription | Tepe |Disposed |

Sofa 3+2+1 +Meja Kopi P 235102 Perabot dan leng. ..
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(ii) Contoh di bawah adalah carian menggunakan aset kod yang

bernombor ‘AC0000201194’. Seterusnya klik .

List of Assets

Azzet Code | Descrption | Type |Dispnsed |

Safa 3+2+1 +Meja Kaopi PU 35102 Perabot dan leng. .

¥
z
Order By: |A$33t Code j |
lt Cloze l [? Help ] [Q? Searcﬂ...] | Save User Options
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(iii) Klik pada ruangan ‘Attached’ dan skrin tersebut akan terpapar.

Edit Details of Asset "ACO000201 194"

Asset Code: 500000201194 Barcade:
Serial No.: | RFID Tag:
esorasET
Azzet Type.. |.-’-‘«35'| 02 Perabot dan lengkapan dan kayu
Dezcription: |Sofa S+2+1+bdeja Kopi FL |3 Maore Text...
Detailz Finance Presets Filez M aintenance Problems Stock work Orders History
Code Dezcription | Clazs
q Iz Part of... =
2|
=
=
“ Exzport. .. ‘i
2|
-
\ Hasz Parts... —
F|
=
e

Nota:

Perkara ‘Is Part of’ dipilih sekiranya pencarian pertama tadi adalah ‘child’, Ini
memberi makna bahawa ‘Child’ yang dipilih tadi adalah sebahagian daripada ‘Parent’
yang akan dilampirkan nanti.

Perkara ‘Has Part’ dipilih sekiranya pencarian pertama tadi adalah ‘Parent’. Ini
memberi makna ‘Parent’ yang dipilih tadi mempunyai bahagian aset yang lain iaitu
child’.

‘Attachment’ dari mana-mana (sama ada bermula dengan parent atau bermula
dengan child) akan memberikan hasil yang sama. Yang Penting, PTj perlu

memahirkan diri dalam penggunaan ruangan ‘Is Part of’ atau ‘Has Parts’.
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Attachments for Asset ACODOOZ201194

Iz Part of...

Azzet Code | D escription
b

ACO0002071134

Sofa 3+2+1+keja Kopi FU

Has Parts... "

Azzet Code |Descripti0n

>3

hue e w

b Cloze

Al Aszets

Klik dan skrin ‘Attachments for asset AC0000201194’ akan

terpapar.

Azzet Code Dezcription

HardcatT est - MISHA AIEE b | b -
ACO000000000 KOTaAK, PESANAN FYWVE =
ACO0000000071 BROCHURE HOLDER
ACO000000002 DELCOL Cw/-598.528 HOT & COLD ... =
ACO000000003 4 DR&WER METAL FILIMNG CABINET
ACO000000004 BEROCHURE HOLDER
AC0000000005 MNEWSPAPER RACE.
ACO000000006 COMFREMCE TaELE
ACO000000007F YISITOR CHaIR I1TH ARM REST
ACO000000008 YISITOR CHaIR I1TH ARM REST
AC0000000003 YISITOR CHaIR »ITH ARKM REST
ACO000000010 YISITOR CHaIR I1TH ARM REST
ACO000000011 YISITOR CHaIR I1TH ARM REST
ACO000000012 YISITOR CHaIR I1TH ARM REST
AC0000000013 YISITOR CHaAIR %»I1TH ARKM REST
ACO00000001 4 YISITOR CHaIR I1TH ARM REST
ACO000000015 Wwial L CLOCK
ACO000000016 AlR FRESHMER
ACO00000001 7 OZ0MIZER FRESHZ0OME
ACO000000018 FPAMASOMIC LCD PROJECTOR -
ACO000000013 LARGE PROJECTION SCREEM =
ACO000000020 YISITOR CHaIR I1TH ARKM REST R..
ACO000000021 YISITOR CHaIR I1TH ARM REST =

Order By:

% Bestrict || Asset Code j

Cari kod aset yang hendak dilampirkan dengan memasukkan no aset

kod di ruangan

untuk  menghantar

aset

|, Kiik simbol anak panah berikut — !

(‘child) ke

ruangan

yang dipilih.

Memandangkan aset yang pertama dipilih tadi adalah ‘parent’ maka

ruangan yang perlu dimasukkan adalah ruangan ‘Has Parts’.

Attachments for Asset ACO000201194

Iz Part of...
Azzet Code | Crezcription |
=
]
¥
=
2 «
ACO000201194 >
Sofa 3+2+1+keja Kopi PU
Has Parts... *
Aeget Code Drezcription
COFFEE TAEBLE
ACO000201 SIDE TABLE P
ACO000201530 SIDE TAEBLE

-
[ ]

/v:

Azzet Code

Al Aszets

| Crezcription
COFFEE TABLE

F
=
Order By:
i H i = 2
& Hestrict | |-201583 [sset Code ~]

[ Sawe User Options
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(vi) Sekiranya terdapat lebih daripada satu aset yang perlu dilampirkan,
buat carian seperti di perkara 12.6(v) sehingga selesai. Sekiranya

tersilap memilih no aset, pilih aset yang tersilap hantar dan klik anak

panah [ | untuk mengeluarkan aset tersebut dari lampiran.

Untuk contoh ini, tiga ‘child’ telah dilampirkan kepada ‘parent’.

Selepas carian selesai, seperti di perkara 12.6(v), klik
dan skrin di bawah akan terpapar. Seterusnya Klik untuk

menyimpan data.

Edit Details of Asset “ACO000201 194

Asset Code: |AC0000201194 Barcode: (0000091119
Serial Mo.: | RFID Tag: |
e sORRSEr =
Aszet Tupe... |f:._351 12 Perabot dan lengkapan dari kayu E]
Description: |50fa F+2+1+Meja Kopi PU |3 More Teut...
Dretailz Finance Fresets Filez Maintenance | Attached Problenns Stock, whark, Orders Histary
Code Description Clazs
Iz Part of... T
2|
1
x

533  COFFEE TABLE .dditional Infarm. Je
ACODOD201589  SIDE TABLE Aszet Additional Inform. 5]
ACODOD201590  SIDE TABLE Aszzet Additional Inform..T
Haz Partsz... -
E1
=]

[v 0K ] [x Cancel ] [ ? Help l
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11.7 Langkah-langkah untuk mencetak laporan 'Aftachment’ adalah seperti berikut:

(i) klik pada ‘reports’, pilih ‘Asset’ dan akan keluar windows seperti ini:

Hardcat Asset Management

File Madules Lists Naaletal Configuration Help

General...

|0 <] | @) 8| | @ ¢

o
=

Suppliers. ..
Lacations...
Cast Centres...

People...
Products...

Cuskom 4

Statistical Charts. ..

[Generate and maintain Hardcat Asset reports

55



Manual Pengguna FAMS

(i) Pilih Laporan ’Asset Attachment’ . Kemudiannya klik pada ‘Result of
last search’ dan ‘search’ untuk mencari aset / inventori berdasarkan
pencarian yang dibuat.

Generate Fixed Asset Report @

|.ﬂ.ssets j

Azzet ddditonal Costs Vi
Agzzet Additional Cozts by Cost Type @ LIEW
Azzet Additional Coztz in Date Bange

Agzzet Hiztory Details

Agzzet Individual Details :
Azzet Leaze Exping in Date Range Lustom...
Agzet Maintenance Exping in Date Range

Agzet Movement by Cost Centre Report

Agzet Movement by Location Report

Agzet Movement by Person Report

Agzet Service Levels

Azzet Service Motes

Azzet Type Configuration Detail

Azzet Type Configuration Summary

Azzet Unitz History

FLITTHO Daftar Harta Tetap Repart - Customize - 20

FILWTTHO Daftar Inventon Bepart

Preset Class Configuration

Scope of Repart

" Al of Hardeat
{* Hesults of Last Search | Search...
" Thiz Search

E Close | [2 Heb |
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(iii) Pastikan tiada apa-apa senarai ada di skrin. Jika ada, klik Llear the List

KIik[ add ltems that Match... l dan skrin ‘item to find’ akan dipaparkan.

Search Results El
{ Add ltems that Match. .. )l ’ F.eep ltems that Match. . l [ Remowve [tems that Match... l
Area; | J ’ Drop Item from Lizt l ( Clear the List 3]

Ligt of Matching [temsz [0 Matches]
Code | Drescription |
=
x
-
x
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(iv) Pastikan carian terdahulu telah dipadam. Jika ada apa-apa

keterangan atau senarai dalam Summary, klik [ Clear cutrent criteria ]

Items to Find fz

Find Azgzets which match on the following zearch criternia...

=y T et Field =
Additional Cost e A value

Altitude

Agzet Code

Agzet Mame

Azzet Tepe Code

Agzet Type Folder Code " Contains the text...

Azgzet Tepe Folder Mame

Azzet Tope MName

Azzet Tepe Parent Folder Code

Agzet Tepe Parent Folder Mame

Barcode ¢~ :

Condition Code Doesz Mot Contain the test...
Condition Mame

Cost Centre Code

Cost Centre Folder Code
Cost Centre Folder Mame
Cost Centre Mame

Cost Centre Parent Folder Code Summary \

Cost Centre Parent Folder Name This search will find %1l Assets.
Created By

Creation Date

Cur. Wal Date

Current Walue

Dep. Start Date

Depreciation Clags

Depreciation Clazs Folder Code
Depreciation Clazz Folder Mame
Depreciation Clagz Name
Depreciation Parent Folder Code
Depreciation Parent Folder Mame
Depreciation Status

Dizpozal Date

Dizpozal Ref.

Dizposal Status

Dizgpozal Walue

Dizposzal Walue [Other Cur ]

End Life D ate

Ezt. Dispozal VY alue

Finance

Irne Wal Mats

(l Clear current critena D [ Sawve thiz search. . ] [ Use a previous zearch. .

[ End | (X Cancel | (2 Heb |
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(v)  Klk Asset Code " lsEmdle.  AC0000201194. Seterusnya klik
W 0K

Items to Find E|

Find Azzets which match on the following search criteria....

= Ay T et Field = ~

Additional Cost " Any value

Aszzet Code (* |z Equa] ta... ‘I AC0000201154
r-\et Tpe Code £ 5 within the range Y

\/\

Azzet Type Folder Code " Containg the test...
Aszzet Tepe Folder Mame
Agzet Tepe Mame © s Mat Equal
Azgzet Tepe Parent Folder Code B Ly Sl Uk,

Agzet Tupe Parent Folder Mame " |z Outside the range...
Barcode r~ g

Cordition Code Dioes Mot Contain the text...
Condition Mame

Cozt Centre Code

Cost Centre Folder Code — - -

Ciost Centre Folder Mame Clear curent criteria ] [ Save this search.. ] [ Use a previous search...
Cost Centre Mame

Cost Centre Parent Folder Code Sumimary

Er':':;tgsnére Parent Folder Name This search will find Assets where:

Creation Dyate - Aszet Code is equal to "AC0000201194".

Cur. *al. Date

Current Y alue

Dep. Start Date

Depreciation Class

Depreciation Clagz Folder Code
Depreciation Clazz Folder Mame
Depreciation Clazs Mame
Depreciation Farent Folder Code
Depreciation Parent Folder Mame
Depreciation Status

Dizpozal D ate

Dizposal Ref.

Dizpozal Status

Dizpozal Walue

Digpozal Walue [Other Cur.)

End Life D ate

Est. Dizposzal Walue

Finarnce

Iz Wal Mate

["“? Find ] [x Eancel] [? Help ]
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(vi) Hasil carian akan keluar di 'Search Result’. Klik

Search Resulis E

[ Add ltems that katch... l ’ Feep [tems that b atch... l [ Femowve [tems that b atch...

Area: | J ’ Drop Itern from List l [ Clear the List l

Lizt of Matching Items [1 Matches]

.
= @] ([ (2]
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wii)  Kik 2% dan seterusnya Kiik untuk lihat atau Klik
untuk cetak laporan (report).

Generate Fixed Asset Report E

|.&.ssets ﬂ

—
Agget ddditional Costs ( = D
Azzet Additional Costs by Cost Type e

Asset Additional Costs in Diste B ange

Azzet Hiztory Details

Agzzet Individual Details

Bgzet Leasze Expiy in Date B ange

Azzet Maintenance Expiry in D ate Range
Bzzet Mowvement by Coszt Centre Report

Custaom...

Azzet Movement by Location Report
Azzet Movement by Person Report
Azzet Service Levels

Azzel Semvice Motes

Bgget Type Configuration D etail
Agzet Type Configuration Summary
Agzet Units Histary

FEw PA-10

KE . Pé-11

FEW P2

FEW P32

Frezet Clazsz Configuration

Scope of Report
f* Al of Hardcat

" Besults of Lazt Search
" Thiz Search

[+ Close | (2 Hep |

(viiiy Laporan ’Asset Attachments’ adalah seperti di bawah.

Print Preview

Page |1 & off o200z Co1e0z &

C 7% Page

Search Asgset Attachments for Universiti Tun Hussein Onn (LITHM) |
Asset Code Barcode Asset Name Asset Type Preset Class
AC0000201194 0000091119 Sofa 3+2+1+Meja Kopi PU A35102 Perabot danAsset Additional Informa
Has Parts - Murnber of Children: 3
ACO0002015FR00091124 COFFEE TABLE A3E102 Perabot dan hisset Additional Informatio
ACO0002015E800091120 SIDE TABLE A35102 Perabot dan hasset Additional Informatio
ACO0002015H000091 131 SIDE TABLE A35102 Perabot dan hasset Additional Informatio
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12.0 CETAK KAD DAFTAR HARTA MODAL (KEW.PA-2) DAN KAD DAFTAR
INVENTORI (KEW.PA-3)

(i) klik pada ‘Reports’, pilih ‘Assets’ dan akan keluar paparan seperti
berikut:

Hardcat Asset Management

File Modules Lists JEE0eN Configuration  Help

L) &)¢ 4| ©

General..,

k| @ &

i/ o ¥

| )

Suppliets, .,
Locations...

Cost Cenkres...
People...
Products. ..

Custom ]

Statistical Charts...,

(Generate and maintain Hardcat Asset reports

(ii) Klik pada “KEW.PA-2” (untuk aset) atau “KEW.PA-3” (untuk inventori).
Kemudiannya klik pada “Result of last search” dan “search” untuk
mencari aset/inventori berdasarkan pencarian yang dibuat. (Cth :

Buat carian seperti di Perkara 9.2.2)
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(a)

Print Skrin untuk Daftar Aset

Generate Fixed Asset Report

|.ﬁ.ssets j

Azzet Additional Coztz

Azzet Additional Coztz by Cost Type
Azzet Additional Coztz in Date Range
Azzet Attachments

Azzet Hiztary Detailz

Azzet Indmadual Details

Azzet Leaze Expiry in Date AR ange
Azzet Maintenance Expiy in Date Range
Azzet Maovement by Cozt Centre Repart
Azzet Movement by Location Repart
Azzet Movement by Person Report
Azzet Service Levels

Azzet Service Motes

Azzet Type Configuration Detail

Azzet Type Configuration Surmmmany
Azzet Units History

kEW FPA-10

| EEW PA-TT

BN P2
KEW Pa-3
Prezet Class Configuration

Scope of FRepart
" All of Hardcat

" Besults of Last Search
* Thiz Search

Send...

Custar...

il

Usze Search...] [ Clear ] |E|EIEEEI1

WE Ciose | (2 Hen |

X
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(b)

Print Skrin untuk Daftar Inventori

Generate Fixed Asset Report

|.ﬁ.ssets j

Azzet Additional Coztz

Azzet Additional Coztz by Cost Type
Azzet Additional Coztz in Date Range
Azzet Attachments

Azzet Hiztary Detailz

Azzet Indmadual Details

Azzet Leaze Expiry in Date AR ange
Azzet Maintenance Expiy in Date Range
Azzet Maovement by Cozt Centre Repart
Azzet Movement by Location Repart
Azzet Movement by Person Report
Azzet Service Levels

Azzet Service Motes

Azzet Type Configuration Detail

Azzet Type Configuration Surmmmany
Azzet Units History

kEW FPA-10

KEW Fa-11

FEW Pi-2

K E S P

Prezet Class Configuration

Scope of FRepart
¢ All of Hardcat

" Besults of Last Search
" Thiz Search

Send...

Custar...

il

WE Ciose | (2 Hen |

X
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(i) Klik

untuk cetak laporan (report).

(a) Kad Daftar Harta Tetap (Aset)

dan seterusnya Kklik untuk lihat atau

klik

‘w=ys UNIVERSITI TUN HUSSEIN ONN MALAYSIA
5 DAFTAR HARTA MODAL

EKEWPA-2

(Bl Besuy '

ASSET MUMBEER ACHHZ01 194 FALKULTI / BAHAGIAN 0 PEIABAT PEMBANGUNAN & PENGURLISAN HARTA BINA
BAROODE NUMBER 000001 119 UNIT S MAKMAL { BAHAGIAN
STATUS HARTA Repisteral (B Boreg 0 )
BUTIE EUTIR HARTA TETAF

VT AEEIT WO PESANAN TEMFATAN W%
VEATEGORT ASEIN e e Liu HARGA ASAL RAMI, 555,00
JENIS F..-'uu:&Fi?r.%' TARIKH DIHELT TR0
WO ST ALAT [ FEMBUAT O WU AR DAF TAR FARTA
HARA SYARIEAT WA AD ERVIROMERT AR CONETROCTION WO EAUCER EAVARAN
ALAMAT PEMBERAL | 5V ARIKAT

N0 22, JALAN MANIS 17 Bitir Terpering Harm

TAMAN MANIS 1. i i ‘bt Suris i dale

PARIT RAIA (PN 1Y e ———
NO. TELEFOM:

»4 il Fsjult keprid TPS T58, 59 dim 140
FEREUPATAR | FERCERAIAN HARTA TETAF FEUFRIREAAN FELUFURAN
TARTKE TORAST FAMA EARTA MODAL* TANDATANCAN
1Z2T00E | DIG00IA STOR PERABUT ks Peligunss® Tariki
Rukaan 555l
TENZ 00 18 FAZNI ETH M0 FARITR epon WAL | BUANG | DERMA
*+Unrmlk bngunsen Pajabnt Fembasgunm Dan Prageress
Haresbin. $ia punskos beapiran 1312 jika dafiar
i i brberapa alacan / bazanz-ba

Fus by 1310 on 250670013 a1 114520 AM

Flaeian 3 2 Build 761 - Page | of | pageisd
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(b) Kad Daftar Inventori

UNIVERSITI TUN HUSSEIN ONN MALAYSIA KEW.EA-3
DAFTAR INVENTORI

r‘“f‘a"' .
é\.\ﬂ-«lﬂ"v‘- #

Aoy
FAKLILT / JABATAN © EPEIABAT BEMDAHARD TR © HITION Mekalen pejafias yusg fnin
FEIABAT ( MAKMAL E s © CALCLLATOR
mikd )
[ Tt CTE=IE E e Tarits Tamlas e Tokad - oy =] s Fagumal
e — Enbali e 3 [73 gt
[ r—

T | CAmeoT EALCULATOR T | G T TR TFELIGAR. OO T TITRT SRASAN AT TT RIASIR

CASKS PR30 CALCULATOR Pl | posman ANz Rvgnee | ACONNGRIZNG | N3-001-08N KUASTER MELASAR DoOooRRHE 6T MCHIE KIAIRLL. ARLAK BIH |
1 | came s catousTon Dot e | ooswon ez RMton | ACOIIINE | FLIAMG KIRLAN OCODRRTA D87 RACHD KMATFUL ANLIAR BIK |
4 | camo e caLousmor Donsbe | poswn Nz RMEten | ACOBNGIND | RLAMGKIIA DOCODFOS COWS | ASMAT] BN MARZLKE
3 | cames s canouicon T R mnemnnn | 40000302808 | LLABME EIRLA 4y roconsenal D17 AZHANT BITE CTHMIR
& | casw e caLousmor P ez RMEnE0 | ACODNININA | RLIAMGEISLA (M) DoooDERes OITHD SHANFTRINA AZMA BINT] AT

= Sl poweg yung bk Seramuan
[ —
ardese 3700 il TH1 - Page 1283 pagait)

Pz by DITE o TU0AT |3 TES3-T1 AM

NOTA:

Sila cetak pada kertas BIRU untuk ASET dan pada kertas HIJAU untuk INVENTORI dalam

2 salinan (1 untuk pejabat Am dan satu untuk lokasi (i.e makmal)).
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13.0 CETAKLAPORAN

13.1 LAPORAN UNTUK PROSES PEMBAYARAN
(i) Buka skrin utama dan Klik Reports.

Hardcat Asset Management

File Modules Lists NE0EN Configuration  Help
General...
. ) | =) -
L\A v‘ Assets... f,;‘g ='J"|
- Suppliers. ..
Lacations. ..
Cost Centres...
People...
Products, ..

=

| 50 <| | @8] &

% 9 ¢

Custom 13

Statistical Charts...

Universiti Tun Hussein Onn (UTHM), Licence: 04307-3248-01, Yersion: 3.29a

(ii) Klik Custom dan seterusnya Assets

Hardcat Asset Management

File Modules Lists REEGEEN Configuration  Help

@]

General...

g ﬂ e

suppliers. ..
Lacations...
Cost Centres...
People...
Products. ..

b

n|.9) < k| @ &

s O ¢

Custom

Statistical Charts... "
Lacations..,
Cost Centres...
People...
Products. ..

Generate and maintain Customn Hardcat Asset reports
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(iii) Senarai Berbagai bentuk laporan akan dipaparkan di skrin ’Generate
Custom Asset Report’.
(iv) Pilih Laporan BEND_LAPORAN PEMBAYARAN

Generate Custom Asset Report

Description Dwiner | [labal | i
K.omputer b akraal Q0733 HAMISYARINA BT MD AL S A

N
LO PTH 00733 HANISYARIMA BT MD AL ¢ N

List Saftware 00733 HANISTYARINA BT MD AL ¢ N

Ligt Uzer For Motebook, Acer 4335 [Staf acade 00733 HAMNISYARIMA BT MD AL ¢ M —

Update Data From Kasepa To FAMS 00733 HANISYARINA BT MD AL ¢ N
<new repart spec. CRO0024%: 00408 NOORULHUDA AHMAD 54 M :

<new report spec. CRO00258> 01358 KHAIRUL AMUAR BIN MEN N

<new report spec. CROD0275: 01922 MOHD NORFAHMI BIN AHE N
<new report zpec, CROO0287: HARDCAT ADMIMISTRATOR M

<new report spec. CRO00289: 01922 MOHD MORFAHMI BIN AHE N

ASET LAMA_BY YEAR HARDCAT ADMINISTRATOR N

Azet Listing Furniture Pk 00733 HAMISYARIMA BT MD ALl ¢ M
BEMD_KEW.PA-13 BORANG PENYELENGG HARDCAT ADMINISTRATOR N —
BEND_KEW.FA-4_SEMARAI DAFTAR HART: HARDCAT ADMINISTRATOR N
BEND_KEW.PA-5_SEMARAI DAFTAR INVEN HARDCAT ADMINISTRATOR N
BEMD_KEW.PA-7_SEMARAI ASET ALIH DI L HARDCAT ADMIMISTRATOR M

BE MO LAPORANBHL ET/ANVENTL HARDCAT ADMINISTRATOR N

: BEMD LAPCOHAN PEMBAYAHAN

—IAEPORENSH HARDCAT ADMINISTRATOR
BEMD_SEMARAI PENYERANAN PERABOT » HARDCAT ADMIMISTRATOR
By Perzon 00733 HAMISYARIMA BT MD ALI ¢
FEEE_SEMARA] DAFTAR ASETANVERTORI 01713 SURIATI BINTI SHAMSLD
LAPORAN DAFTAR ASET BAGI TAHUN 2017 HARDCAT ADMIMISTRATOR

=== =

[v Show Global Beparts
[ Show My Beparts Only

Scope of Repaort

+ Al of Hardeat
" Besults of Last Search
" Thiz Search

WE Ciose | |2 Hep |
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(v) Klik Result of Last Search dan klik Search.

Genernate Custom Asset Beport

BEWND LAPORAM PEh Al
BEND_LAPORAM SUKL TAHUN
BEND_SEMARAI PEMYERAHAM PERABOT »
By Person

FKEE_SEMARAI DAFTAR ASETAMNVEMTORI
LAPORAM DAFTAR ASET BAGI TAHUM 201

[+ Show Global Reparts
[ Show My Reparts Only

Scope of Report

" All of Hardeat

HARDCAT ADMIMISTRATOR
HARDCAT ADMIMISTRATOR
HARDCAT ADMINISTRATOR
00733 HANISYARINA BT MD ALL ¢
01713 SURIATIBIMNTI SHAMSLD
HARDCAT ADMINISTRATOR

v Besults of Lagt Search [

Deszcription Dwner | Global
Faomputer Makmal Q0733 HAMISYARIMNS BT MD ALl M
LOPTM 00733 HAMISYARIMNA BT MD AL M
Ligt Software 00733 HAMISYARIMNA BT MD ALL M
Lizt Uzer For Maotebook, Acer 4335 [Staf acade 00733 HAMISYARIMNA BT D ALI M
IJpdate Data From Fazepa To FAMS 00733 HAMISYARIMA BT MD ALl M

<hew report gpec. CRO00243: 00408 MOORULHUDA AHMAD SA M

<new report gpec. CRO00253: 01358 KHAIRUL ANUAR BIM MEM H

<new report spec. CRO00275: 01322 MOHD HORFAHMI BIM AHE M

<new repaort zpec. CRO00287: HARDCAT ADMIMISTRATOR M

<news report gpec. CRO00283: 11922 MOHD MORFAHMI BIM AHE M

ASET Lama_BY vYE&R HARDCAT ADMIMISTRATOR M

Azt Listing Furniture PTR 00733 HAMISYARIMNA BT MD AL M

BEMD_KEw PA-13_BORAMG PENYELEMGG HARDCAT ADMIMISTRATOR M

BEMD_KEw .Pa-4 SEMARAI DAFTAR HART, HARDCAT ADMIMISTRATOR M

BEMD_KEw Pa-5 SEMARAI DAFTAR INVEM HARDCAT ADMIMISTRATOR M

BEMD_KEw Pa-7_SEMARAI ASET ALIH DI L HARDCAT ADMIMISTRATOR M

BEMD LAPORAM BULAMAM ASETANVENTL HARDCAT ADMIMISTRATOR H

===

Search... ]/

(" Thiz Search

Ul

Close | (2 Hep |
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(vii)  Buat carian. Rujuk semula kepada langkah carian dicontoh 9.2.2.

Iltems ta Find

(]

Find Azsets which match on the following search critenia...

1elr

W i
Additional Co

2 (o Any value
Altitude
Asgzet Code
Agzzet Mame
Agzet Type Code
Agzzet Type Folder Code " Cantaings the texst...

Agzzet Type Folder Mame

Azzet Type Hame

Agzzet Type Parent Folder Code

Azzet Type Parent Folder Mame

Barcode & i

Caition Code Dioes Mat Cantain the text.
Condition M ame

Cost Centre Code

Cozt Centre Folder Code . - -

Cast Centre Folder Mame Clear curtent criteria ] [ Save thiz search... ] l Ize a previous search...
Cozt Centre Hame

Cozt Centre Parent Folder Code Sumrnary

Lost Centre Parent Folder Name This search will find Assets where:

Created By

: - CostCentre Code is egualto 03",
Creation D at
ET‘ET Dth - Purchase Order is equal to "000202-00°,

Current Walue

Dep. Start Date

Depreciation Clazs

Depreciation Clazs Folder Code
Depreciation Clazs Folder Mame
Depreciation Clazs Name
Depreciation Parent Folder Code
Depreciation Parent Folder Name
Depreciation Status

Dizpozal Date

Dispozal Aef.

Dizpogal Status

Dispozal Value

Dizpozal Value [Other Cur.]

End Life Drate

Ezt. Dizpozal Value

Finance
lme Wal Matka

% fnd | (X cancel | (2 Hep |
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(viii)  Hasil carian.

Search Results

’ Add [tems that Match... ] ’ K.eep [tems that Match... ] [Hemu:weltems that M atch...

J ’ Dirop Itern from List ] [

Clear the Lizt

Lizt of Matching [tems [1 M atches]

| Descriptian

’ir Cloze ]

B Edi. |

|e= gend. |

(2 Heb |

H

]
|
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(x) Klik untuk kembali ke skrin yang terdahulu dan klik

Generate Custom Asset Report

Dezcription Cwner | Global |
F.aomputer bakmal 00733 HAMISYARIMA BT MD ALI ¢ M A
LOPTH Q0733 HAMISYARIMNA BT MD ALl ¢ H
Ligt Software 00733 HAMISYARIMNG BT MD ALl M
Lizt Uger For Maotebook Acer 4335 [Staf acade 00733 HAMISYARIMNA BT WD ALI ¢ M
Idpdate Data From F.azeva To FAMS 00733 HAMISYARIMNABT MD AL S M

<new report spec. CRO00243: 004038 MOORULHUDA AHMAD Sa M

<new report gpec. CRO00253: 01358 KHAIRUL ANUAR BIM MEM M

<news report gpec. CRO00Z75: 01922 MOHD MORFAHMI BIM AHE M

<new report zpec, CROO0287: HARDCAT ADMIMISTRATOR M

<new report gpec. CRO00289: 01322 MOHD MORFAHMI BIM AHE M

ASET Lama_BY YEAR HARDCAT ADMIMISTRATOR M

Aget Listing Furniture PT Q0733 HAMISYARIMNA BT MD ALl ¢ H

BEMD_KEw P&-13_BORAMG PENYELEMGG HARDCAT ADMIMISTRATOR M

BEMD_KEw Pa-4 SEMARAI DAFTAR HART, HARDCAT ADMIMISTRATOR M

BEMD_KEw Pa-5 SEMARAI DAFTAR INVEN HARDCAT ADMIMISTRATOR M

BEMD_KEw P&-7_SEMARAI ASET ALIH DI L HARDCAT ADMIMISTRATOR M

BEMD LAPORAM BULAMAM ASETAMNVENTE HARDCAT ADMIMISTRATOR M

BEWND LAPORAM PEMBAYARAN HARDCAT ADMIMISTRATOR 5

BEMD_LAPORAM SUKL TAHUM HARDCAT ADMIMISTRATOR M

BEMD_SEMARAI PEMYERAHAN PERABOT » HARDCAT ADMIMISTRATOR M

By Perzon 00733 HAMISYARIMA BT MD ALI ¢ M

FKEE_SEMARAI DAFTAR ASETANYEMTORI 01713 SURIATIEIMTI SHARMSUD H

LAPORAM DAFTAR ASET BAGI TAHUM 2017 HARDCAT ADMIMISTRATOR M b’

[v Show Global Beparts
[ Show My Beparts Only

Scope of Repaort

" Al of Hardcat
{* Results of Last Search [ Search...
" Thiz Search

WE Ciose | |2 Hep |
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(xi) Masukkan nama PTj dalam field Comment dan klik
(contoh : PEJABAT BENDAHARI)

Chooze destination ta "Send Ta''

& vew. | (@ B | (B Be. | (& Mal. |

Title: |BEND_L.-'-‘-.F'EIH.-‘1'-.N FEMBAYARAM for Universiti Tun Huszein On

Commer€_|PEJABAT BENDAHAR

Repart Tag: | J

E Cose | [2 Hep |

(xii)  Klik untuk lihat dan untuk cetak laporan (report).

Print Skrin untuk Laporan Pembayaran

Print Preview

Page = o €z CElx O 0% O 7 6 Pags £

Search FEND_LAPDRAN PEhlBAY AR AN for Universiti Tun Hussein Onn (UTHM1
PEJABAT BENDAHARI
BT FRODUE NO LD MO INBOIS KOD PBWBI_RUJ. BELIAN W0T HARGABELIAN WO SIR|
03 SY¥MBOL PRT2266 ENTERPRISE FDA-.  DDODDS4067 00020200 IWTE00020 MTDOD25E 000169 A36200 RhD 20000 SA0T10C32G / SJGA016236
TOTAL: 1 for 235200
R 300.00
GRAND TOTAL: 1 records.
R4 200.00

Run by D192 on 13/07/2014 at 10:33:13 Al

Hardcat 3.293 Build 781 - Page 1 of 1 page(s)
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Nota : Pengesahan Daftar Aset

a)

Daftar ini hendaklah disahkan oleh Pegawai yang diberi kuasa
untuk membuat pembayaran dan dikepilkan sekali dengan
dokumen pembayaran.

Untuk memastikan daftar yang dikemaskini itu dicetak selepas
proses pembayaran di Pejabat Bendahari selesai, Pegawai
aset PTj perlulah membuat salinan laporan dan difailkan
sementara untuk rujukan. Proses pembayaran dikategorikan
sebagai selesai apabila transaksi invois entry dibuat. (Selepas
Perkara 6.6 selesai).

Selepas proses pembayaran selesai. PTj perlu mencetak Kad

Daftar seperti di perkara 12.0.
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13.2 LAPORAN BEND KEW PA-4 SENARAI DAFTAR HARTA MODAL
(i) Ulang semula langkah 13.1(i) dan 13.1(ii). Untuk carian senarai aset
piih BEND KEW PA-4 SENARAI DAFTAR HARTA MODAL. Klik
Result of Last Search dan klik Search.

Generate Custom Asset Repori E|
Dezcription O | Global |
o8, View
K.omputer Makmal 00733 HAMNISYARINA BT MD AL ¢ M ~
LO PTH 00733 HAMISTARIMNA BT MO AL« M f——
List Software 00733 HAMISYARIMNA BT MD AL M
Lizt Uger For Motebook Acer 4935 [Staf acade 00733 HAMISYARIMNA BT MD AL ¢ M
Update Data From Faseya To FAMS 00733 HAMISYARIMA BT MD AL ¢ M
<hiew report spec. CROD0Z248: 00408 MOORULHUDA AHMAD Sa M
<hiew report spec, CROD0Z258: M358 KHalRUL AMUAR BIM MEN M
<hiew report spec, CROD0Z75: M 922 MOHD MORFAHMI BIM AHE M
ASET Laka_BY YEAR HARDCAT ADMINISTRATOR M
BEMD KEwW Pa-13 BORANG PEMNYELENGE HARDCAT ADMINISTRATOR M

CE NS

EEMD KEW/ Fh-d | DAFTAR HART, HARDCAT ADMIMISTHRATOR

BEMD_KEW.PA-G_SEMARAI DAFTAR INVEN HARDCAT ADMINISTRATOR M
BEWND_KEW.PA-7_SEMARAI ASET ALIH DI L HARDCAT ADMINISTRATOR M
BEND_LAPORAN BULAMAM ASETANYENTE HARDCAT ADMINISTRATOR M
BEMD_LAPORAMN DAFTAR ASET BAGI TAHL HARDCAT ADMINISTRATOR M
BEMD_LAPORAM PEMBAYARAN HARDCAT ADMIMNISTRATOR M
BEWND_LAPORAM SUEL TAHUM HARDCAT ADMINISTRATOR M
BEND_SEM&RAI PEMYERAHAN PERABOT » HARDCAT ADMINISTRATOR M
By Perzon 00733 HAMISYARIMA BT MD ALl « M
FEEE_SEMARAI DAFTAR ASET/ANVEMTORI 0713 SURIATIBINTI SHAMSUD M
FEEE_SEMARAI PERALATAN MAEMAL 01713 SURIATI BIMTI SHAMSUD M
PPH_LAPORAN KEMDERAAN UTHM 01713 SURIATI BINTI SHaMSUD M
PTM_&zzet Listing Report (4ida] 01713 SURIATI BINTI SHAMSUD M "

[v Show Global Fepaorts
[ Show My Reparts Only

Scope of Report

" All of Hardcat
* Results of Last Search [ Search...
" This Search

B Close | |2 Hen |
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(i) Buat carian seperti di langkah 9.2.2(ii) hingga 9.2.2(iv). Klik Cost

Centre Code °© 'sEwt. (CONTOH: 03 PEJABAT

BENDAHARI) Seterusnya klik

Choose OK to select Cost Centre ‘03 PEJABAT BENDAHARI

00 PEMYELIDIKAN

01 CAMSELORI

02 PEJABAT PENDAFTAR
(03 PEJABAT BEMDAHAH]
04 PUSAT TEENOLOGI MAKLUMAT
05 PEJABAT HAL EHWAL PELAJAR
06 PERPUSTAKAAN

07 PEJABAT PENGURUSAN AKADEMIK x Delete
08 PEJABAT PEMBANGUNAM & PENGURUSAN HA. .

03 PUSAT PEMGURUSAN PENYELIDIKAN DAN INO.. 'E":‘.j Mave
10PUSAT KAUMSELIMNG DAM PEMBANGUMAN PEL.. B__—

11 PUSAT PEMBANGUMNAN AKADEMIK,
12 PUSAT KO-KURIKULUM SUKAN DAN KEBUDAY...
13PUSAT KESIHATAN UNIVERSITI

14 PUSAT I5LAM

15 FAKULTI KEJURUTER&AN
16 FAKULTI TEKNOLOGI KEJURUTERASN

17 FAKULTI PENGURUSAN TEKNOLDGI

18 PUSAT PENGAJIAN KEMANUSIAAN DAN KOMU...

13 PUSAT PENGAJIAN SAINS

20 PUSAT PENGAJIAN SI5WAZAH

21 PEJABAT PENGURLSAN KUALITI & PERANCAN. .

22 PUSAT

23 PEJABAT KOLEJ KEDIAMAN

24 FAKULTI KEJURUTERAAN AWwAM DAN ALAM SE.

25 FAKULTI KEJURUTER&AN MEKANIKAL DAN FE. .

26 FAKULTI KEJURUTER&AN ELEKTRIK DAN ELEK..

27 FAKULTI PENDIDIKAN TEKNIK DAN WOKASIONAL

28 FAKULTI TEKNOLOG! MAKLUMAT DAN MULTIM.

28 PUSAT PENDIDIKAN BERTERUISAN

30 PEJABAT PENOLONG NAIE CANSELOR HUBUN...

31 PEJABAT PENEREIT

32 FAKLILTI SAINS, SASTERA DAN WARISAN

33 PUSAT PENGAJIAN DIPLOMA

34 PEJABAT ANTARABANGSA -
-
v Show Folders £ Restict |
(* Show M
[ Edit Folders... | | TagSelected || Tagan | r Shzx c;:ee
[V 1] 4 l [x Cancel ] [%’ Search...] [? Help l
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Manual Pengguna FAMS

(i)  Kik Asset Type Folder Code * !:Eauto..

A30000 bagi aset). Seterusnya klik

Choose OK to select folder "A30000 Asset’

v

ok

78

| #

{3 BZ7000 Bekalan dan Bahan-B ahan Lain
-7 B2B000 Penpelenggaraan dan Pembaikan Kecl®

|

(CONTOH
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Manual Pengguna FAMS

(iv)  Klik Purchase date © lsWitintherange.. ....masukkan tarikh di

kotak Date (CONTOH 1/1/2008 hingga 31/12/2008). Seterusnya klik

o Ok , . - )

. Apabila skrin seperti di bawah terpapar, Klik

Items to Find fz|

Find &zzetz which match an the following zearch criteria...

Ornginal Currency Symbal ~

Qther Curr. Price O Anp value

Person Code

Perzon Folder Code .

Perzon Folder Marne " s El:!uf.ll to... Date... |EI'I A1/2008
Persan Mame * |z Within the range. ..

Perzan Parent Folder Code 7 |z Within the relative range... Tao...

Persan Parent Folder Mame
(bae. ) e
Product Earcode |z Dutside the range...

Froduct Brand

Product Buy Price

Froduct Code

Product Folder Code
Product Folder Mame
Product M arme

Product Parent Folder Code
Product Parent Folder Mame Summary

E’”g“ct Eal'lt;l!:'- Thig search will ind Aszets where;
- Asset Type Falder Code is equal to "A30000" {and below)
Furchase Exchange Rate - Cost Centre Code is equalto"03"

Purchase Order - Purchase Date iz within the range 01/01/2008 to 311 EIEDDB.|
Purchasze Price

RFID Tag

Fep al Date
Replacemant Walue

Feturn Date

Fujulan Belian [Ref]

Sernal Mumber

Service Level Code
Service Level Mame

Statuz

Supplier Code

Supplier Faldar Code
Supplier Folder Mame
Supplier Mame

Supplier Parent Falder Cade

Supplier Parent Folder Mame
War FrdNate

Y

|z Outzide the relative range...

[ Clear current criteria ] [ Save this zearch... ] [Qxeaprevioux zearch...

(% End | (X cameel|  [2 Hep |
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-0 Close
(v) Hasil carian akan keluar di 'Search Result’. Klik untuk
kembali ke skrin laporan.
Search Results [z|
[ Add ltems that Match. .. l ’ F.eep ltems that Match. . l [ Remowve [tems that Match... l

Area: | J ’ Drop Ikerm from List l [ Clear the List l
Ligt of Matching [tems [3 Matches]

TR,

ACO000203035 MEIDLILE F"I:IFE.-'l'-.ELE ‘WIRELESS P 575 TE M
ACO000204162 SY'MBOL PPT 22846 ENTERPRISE PDA
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iy ik

Chooze destination ta "Send Ta''

& vew. | (@ B | (B Be. | (& Mal. |

Title: |BEND_KEW.F’.-’-‘-.-4_SEN.-’-‘-.FL-’-‘-.I DAFTAR HARTA MODAL THM....

Comment: |

Repart Tag: | J

Cloze ’? Help ]

(viii)  Masukkan nama PTj dalam field Comment (CONTOH PEJABAT
BENDAHARI). Kilik untuk lihat dan untuk cetak

laporan.

Chooze destination to "Send To''

(@ vew. | (5 Bin. | [B FBe. | (& Mal. |

Title: |BEND_KEW.F’.¢.-4_SEN.-’-‘-.FL-’-‘-.I DAFTAR HARTA MODAL TAHU

Comment: |F'EJ.-’-‘-.B.-'1'-.T BEMDAHARI

FRepart Tag: | J

WE Cose | |2 Hep |
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(x) Skrin Laporan Daftar Harta Modal adalah seperti di bawah:

Coomx  CNsx Cloix O 7 6 Page £

Search BEND_KEW PA-4_SENARAI DAFTAR HARTA MODAL TAHUN 2008 for Universiti Tun Hussein Onn (UTHM)
PEJABAT BEMDAHAR|

PT MO, ASET MO, BARKOD AOT PRODUK MO LD TARIKH BELI HARGA BELI FUND STATUS
03 ACO0D0201731 0000054962 AZ5204 SYMBOL PPTS300 ENTERPRIZE P 000ME7-00 10M0372008 RMS 70000 M Redistered
SUB-TOTAL: 1 for 03
RS, 700.00
TOTAL: 1 for 235201
RS, 70000
03 ACO0D0204162 0000054967 A35208 SYMBOL PPTSSEE ENTERPRIZE PL 000202-00 211152008 FMS.50000 M Redistered
SUB-TOTAL: 1 for 03
FM8,500.00
TOTAL: 1 for 235299
FM8,500.00
03 ACO0D0203035 0000054963 A35499 EMIx EMPP-GEUD MODULE PORTA,  000191-00 22M0552008 RMS,50000 M Redistered
SUB-TOTAL: 1 for 03
RMS,500.00

TOTAL: 1 for 235499

RM3,500.00
GRAND TOTAL: 3 recordls.
RA21,000.00
Run by 01922 on 25/06/2013 at 12:41:26 PM Hardcat 3.29a Build 761 - Page 1 of 1 page(s)
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13.3 LAPORAN BEND KEW PA-5 SENARAI DAFTAR INVENTORI
(i) Ulang semula langkah 13.1(i) dan 13.1(ii). Untuk carian senarai aset
pilih BEND KEW PA-5 SENARAI DAFTAR INVENTORI. Klik Result
of Last Search dan klik Search.

Generate Custom Asset Report g|
Deszcription Dwrier | Global
K.omputer M akmal 00733 HAMISTARINA BT MD ALl ¢ M
LOPTHM 00733 HAMISTARINA BT MD ALl ¢ M
Lizt Software 00733 HAMISTARINA BT MD ALl ¢ M
Ligt Uzer For Motebook, Acer 4335 [Staf acade 00733 HAMISTYARING BT WD AL ¢ M
|Jpdate Drata From Kazeva To FAS 00733 HAMISYARIMNA BT WD AL ¢ M
<new report zpec. CRO00248; 00408 HOORUJLHUDA AHMAD 5S4 M
<new report zpec. CRO00258: (1358 KHAIRUL AMUAR BIM MEM M
<new report zpec. CRO00Z75: 01922 MOHD HORFAHMI BIM AHE M
ASET LamMA_BY YEAR HARDCAT ADMINISTRATOR M
BEMD_KEw PA-13 BORAMG PEMYELEMGG HARDCAT ADMIMISTRATOR M
BEMD KEwW Pa-4 SEMARAI DAFTAR HART, HARDCAT ADMIMISTRATOR H

BEWD KEW PAE SENARAL DAFTAR [NYEN HARDCAT ADMINISTRATOR

BEMD_KEW Pa-7_SEMNARAI ASET ALIH DI L HARDCAT ADMIMISTRATOR M
BEMD_LAPORAM BULAMAMN ASETANYENTE HARDCAT ADMINISTRATOR M
BEMD_LAPORAM DAFTAR ASET BAGI TAHL HARDCAT ADMIMISTRATOR M
BEMD_LAPORAN PEMBAYARAN HARDCAT ADMIMISTRATOR M
BEMD_LAPORAM SUKL TAHUM HARDCAT ADMIMISTRATOR M
BEMD_SEMARAI PENYERAHAN PERABOT » HARDCAT ADMIMISTRATOR M
By Perzon 00733 HANISYARINA BT MO AL M
FKEE_SEMARA] DAFTAR ASETANWVENTORI 01713 SURIATI BINTI SHAMSUD M
FEEE_SEMARAI PERALATAMN MAkKMAL 01713 SURIATIBINTI SHAMSUD M
PPH_LAPORAN KEMDERASM UTHM 01713 SURIATIBINTI SHAMSUD M
PTM_Asszet Listing Repart [Sida) 01713 SURIATI BINTI SHAMSUD M b/

[v Show Global Reports
[ Show My Reparts Only

Scope of Report

" &l of Hardeat
+ Besults of Last Search [ Search... ]
" This Search

(i) Ulangi langkah di 13.3(ii).
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(i)  Kik Asset Type Folder Code * !:Eauto..

B27000 bagi Inventori). Seterusnya klik

v

ok

(CONTOH

Choose OK to select folder ‘B27000 Bekalan dan Bahan-Bahan Lain®

= Aszset Types

o[-0 AJ0000 Assst

----- ERs R0 2 /000 Bekalan dan Bahan-Bahan Lain
@] B28000 Penyelenggaraan dan Pembaikan Kecil'

[ Edit Folders... ]

v o |

[x Cancel ]

L.
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(iv) Ulangi langkah 13.4(iv). Skrin Items to Find yang terkini adalah

seperti skrin di bawah.

Items to Find f‘>—(|

Find &zzetz which match an the following zearch criteria...

M aintainer Mame A

Maintenance Clazz  Any valug

Maintenance Clazs Mame

M aintenance Status ™ |3 Equalt

Orniginal Currency Description o : _E!UEII - [UL] |IJ1 /172008
Original Curency Price * I3 Within the range. .

Qriginal Curency Symbal |z within the relative range... To...

Other Curr. Price

Person Code

Perzon Folder Code * lsHotEqual to.. Date.. |31 A1ar200e

“j

Person Falder Mame |z Dutside the range...
Pergon Mame r~
Person Parent Folder Code
Perzon Parent Folder Mame
Freset Clasz

Prezet Clasz Mame

Product B arcode

Product Brand

Froduct Buy Price Summary

Product Code This search will ind Assets where:

Product Folder Cod ; " "
P:gdagt Fgldz: Noamee - Asset Type Falder Code is equal ta "B27 000" {and below)

Product Mame - Cost Centre Code is equal to "03"

Product Parent Folder Code - Purchase Date iz within the range 0170152008 to 3111 2r2008.
Product Parent Folder Mame
Product Part Mo,

Product Sell Frice

Purchaze Exchange R ate
Purchaze Qrder

Purchase Price

RFID Tag

Rep. Yal Date
Replacement Walue

Return Date

Fujuk.an Belian [Ref)

Serial Mumber

Service Level Code

Service Level Mame

Statusg
ql |nn|in=-r PHHP

|z Outzide the relative range...

Clear current criteria ] [ Save this zearch... ] [ Use a previous search...

(% End | (X cameel|  [2 Hep |
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(v) Ulangi langkah 13.3(v) sehingga 13.4(viii)

(x) Skrin Laporan BEND KEW PA-5 SENARAI DAFTAR INVENTORI

adalah seperti di bawah:

Page 3 ool 200 O 150% O 100% O 75% Page =i
Search BEMD_KEW PA-5_SEMARA| DAFTAR INVEMTORI TAHUM 2008 for Universiti Tun Hussein Onn (UTHWM)
PEJABAT BERDAHARI
PTi  MWO. ASET D, BARKOD WOT PROCUK RO, LD TARIKH BELI HARGA BELI FUMD STATUS
03 AC0000203011 0000033055 B27110  STORE RACK (OPEM TYPE) 0o01490-00 220552008 RMI000 M Renistered
03 AC00002030M2 0000033060 B27110  STORE RACK (OPEM TYFPE) 000140-00 220552008 RMI000 M Renistered
03 AC00002030M3 0000033061 B27110  STORE RACK (OPEM TYFPE) 000140-00 220552008 RMI000 M Redistered
03 AC0000203014 0000033062 B27110  STORE RACK (OPEM TYFPE) 000140-00 220552008 RMI000 M Redistered
03 AC00002030M5 0000033063 B27110  STORE RACK (OPEM TYPE) 0o004490-00 22M0552008 RMI000 M Registered
03 AC00002030M6 0000033064 B27110  STORE RACK (OPEM TYPE) 0o01490-00 220552008 RMI000 M Renistered
03 AC00002030M7 0000033065 B27110  STORE RACK (OPEM TYPE) 0o01490-00 220552008 RMI000 M Renistered
03 AC00002030M5 0000033066 B27110  STORE RACK (OPEM TYPE) 0o01490-00 220552008 RMI000 M Renistered
03 AC00002030M9 0000033067 B27110  STORE RACK (OPEM TYPE) 0o01490-00 220552008 RMI000 M Renistered
03 AC0000203020 0000033065 B27110  STORE RACK (OPEM TYPE) 0o001490-00 220552008 RMI0.00 M Registered
03 AC0000203021 0000095069 B27110  STORE RACK (OPEM TYPE) 0001 80-00 2205520085 RM31000 M Reniztered
03 AC0000203022 0000095070 B27110  STORE RACK (OPEM TYPE) 0001 80-00 2205520085 RM31000 M Reniztered
03 ACO000203025 0000053071 B27110  STORE RACK (OPEM TYPE) 0001 80-00 2205520085 RM31000 M Reniztered
03 ACO000203024 0000095072 B27110  STORE RACK (OPEM TPE) 0001 80-00 2210552008 RM31000 M Renistered
03 AC0000203025 0000099073 B27110  STORE RACK (CLOSE TYPE) oo0190-00 2210552008 RMIES00 M Redistered
03 AC0000203026 0000099074 B27110  STORE RACK (CLOSE TYPE) oo0190-00 2210552008 RMIES00 M Redistered
03 AC0000203027 0000099075 B27110  STORE RACK (CLOSE TYPE) oo0190-00 2210552008 RMIES00 M Redistered
03 ACO000203025 0000098076 B27110  STORE RACK (CLOSE TYPE) 0001 80-00 2205520085 RM463.00 M Reniztered
03 AC0000203029 0000098077 B27110  STORE RACK (CLOSE TYPE) 0001 80-00 2210552008 RM463.00 M Renistered
03 AC0000203030 000009978 B27110  STORE RACK (CLOSE TYPE) oo0190-00 2210552008 RMIES00 M Redistered
03 AC0000203031 0000099079 B27110  STORE RACK (CLOSE TYPE) oo0190-00 2210552008 RMIES00 M Redistered
03 AC0000203032 0000099080 B27110  STORE RACK (CLOSE TYPE) oo0190-00 2210552008 RMIES00 M Redistered
03 AC0000203033 0000099081 B27110  STORE RACK (CLOSE TYPE) oo0190-00 2210552008 RMIES00 M Redistered
03 AC0000203034 0000099082 B27110  STORE RACK (CLOSE TYPE) ooo7190-00 2210552008 RMIES00 M Registered
03 AC00002040852 0000076998 B27110  BOOK HAND TRUCK TROLLEY Q00200-00 2610552008 RA,80000 M Redistered
03 AC0000219583 0000076999 B27110  CASID FR-2650T-WE CALCULATC  000230-00 09/1202008 RM23500 M Redistered
03 AC0000219586 0000077000 B27110  CASID FR-2650T-WE CALCULATC  000230-00 09/1202008 RM23500 M Redistered
03 AC0000219585 0000099085 B27110  CASID FR-2650T-WE CALCULATC  000230-00 09/1202008 RM23500 M Redistered
03 AC0000219589 0000099086 B27110  CASID FR-2650T-WE CALCULATC 000230-00 091202008 RM235.00 M Registered
03 AC0000219550 0000099087 B27110  CASKD FR-2650T-WE CALCULATC  000230-00 091252008 RM23500 M Redistered
TOTAL: 30 for B27110
RAM12,10500
03 AC00002080M7 0000099083 B27199  PRESTAR HARD TRUCK TROLLEY 000221-00 081172008 RM7S0.00 M Registered
TOTAL: 1 for B27199
RM750.00
GRAND TOTAL: 31 records.
RA12,855.00
Run by 01922 on 25/06/2013 at 12:47:51 PM Hardcat 3.29a Build 761 - Page 1 of 1 page(s)
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13.4 LAPORAN BEND KEW PA-7 SENARAI ASET ALIH DI LOKASI
(i) Ulang semula langkah 13.1(i) dan 13.1(ii). Untuk carian senarai aset
di lokasi pilih BEND KEW PA-7 SENARAI ASET ALIH DI LOKASI

Klik Result of Last Search dan klik Search.

Generate Custom Asset Report

BEMD KEW &-7 SEMARAIASET &LIH DI L HARDCAT ADMINISTRATOR
HARDCAT ADMINISTRATOR
FORAM DAFTAR ASET BAGI TAHL HARDCAT ADMINISTRATOR
_LAPORAM PEMBAYARAN HARDCAT ADMINISTRATOR
BEND_LAPORAM SUEU TAHUM HARDCAT ADMINISTRATOR
BEMD_SEMAR&l PENYERAHAN FERABOT » HARDCAT ADMINISTRATOR
By Person 00733 HANISYARIMA BT MD AL
FKEE_SEMA&RAI DAFTAR ASETANYEMTORI 713 SURIATI BINTI SHAMSUD
FKEE_SEMARAI PERALATAN MakMal 01713 SURIATI BIMTI SHAMSUD
PPH_LAPORAM KEMDERASN UTHM 01713 SURIATI BIMTI SHAMSUD
PTM_&szzet Listing Report [Aida) 01713 SURIATI BIMNTI SHAMSUD

[v Show Global Reports
[ Show My Repd

Scope of Report

A

[ Search... l

- thS Search

E Ciose | (2 Heb |

Dezcription Owner |
Fomputer b akmal 00733 HAMISYARIMA BT MD AL ¢ M
LO PTH 00733 HAMISYARIMNA BT MD AL @ M
Ligt Software 00733 HAMISYARIMS BT MD AL ¢ M
Lizt User For Motebook Acer 4335 [Staf acade 00733 HAMISYARIMNA BT MD AL« M
Update Data From K.aseya To FAMS 00733 HAMISYARIMNA BT MD ALl M
<new report spec. CRO00248: 00408 NOORULHUDA AHMAD 52 M
<hew report spec. CRO00258: 01358 KHAIRUL AMNUAR BIM MEM M
<new report spec. CRO00275: 01922 MOHD HORFAHMI BIM AH? M
ASET Laka_BY tEd B IS TRATOR ]
M
M
M

ETEETEEEEEEE

\

3
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(i) Buat carian seperti di langkah 10.2.2(ii) hingga 10.2.2(iv). Pilih lokasi

sebenar aset ditempatkan. Klik Location Name * I Eaudlto..

B5-001-01B PEGAWAI KEWANGAN. Seterusnya klik
Vo) g ]

X

Iltems to Find

Find Azzets which match on the following search criteria...

Inzurance Gap A~

Insurance Walue  Any valug

Imvoice Nurmber

lssue D ate & I Eaudlt g [oe 0 018 PEGA
Kumpulan ' ang [Fund) ~ Isﬂuhé DP:u“ et

Lazt Audit D ate £ Within the range...

Lazt Changed " Contains the text...

LaS:t Changed By

Laitude ™ |z Mot Equal ta...

Leaze/Rent/H.P. Eegin Date
Leaze/Rent/H.P. Cost
Leaze/Rent/H.P. End Date i~
Lease/Rent/H.P. Penod
Leaze/Rent/H.P. Reference
Location Code

Location Folder Code
Location Folder Wame
Location Hame

Location Parent Folder Code Summary

Location Parent Folder Name This search will find Assets where:

h”a?rﬁ't'_t“Bd:gin Date - Location Marme is equal to "B5-001-018 PEGAWAL KEWANGAN'.

Maint. Cozt

Maint. End Date

Maint. Period

Maint. Reference
Maintainer Code
Maintainer Mame
Maintenance Class
Maintenance Clazs Mame
Maintenance Status
Original Currenicy Description
Original Currency Price
Original Currency Symbol
Qtker Curr. Price

Person Code

Perzon Folder Code
Perzon Folder Mame
Person Mame

Perzon Parent Folder Code
pprqnn pFernl‘ Fl’\ll’lﬂ'l’ MRMP

".l

|z Outzide the range...
Doez Mot Contain the test...

[ Clear current critenia ] [ Save this zearch... l [ Usze a previous search...

% End | (R Concel |  [2 Hep |

87



Manual Pengguna FAMS

(iii) Hasil carian akan keluar di 'Search Result’. Klik untuk

kembali ke skrin laporan.

Search Results E'
[ Add [tems that Match... ] [ K.eep [tems that Match... ] [ FRemove Items that b atch... l
Area: | J [ Drop Item from List ] [ Clear the Lizt l
Lizt af Matching [tems [10 Matches]

Code | Description |

TR A D

ACO0O0ODT 732 HF LASERJET 1200 SERIES PRIMTER

ACO000002E54 WHITEBOARD

ACO0000037329 SIDE CARIMET

ACO000094563 FILE TRAY

ACO000T 34163 FPERSOMAL COMFPUTER

ACO000135511 UNIMTERRUPTIBLE POWER SUPPLY

ACO0002077E1 SvMBOL PPTE300 ENTERFRISE PDA

ACODODZ04162 STMBOL PPT 8846 ENTERPRISE FDA

ACOOO0213426 MNAGEL PUMCH BIT SET
¥
=

E cCose | B Edi. | = send.| (2 He |
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(iv) Klik dan masukkan nama lokasi yang dipilih (contoh:

BILIK PEGAWAI KEWANGAN-SURIATI BINTI SHAMSUDIN). Klik
B Yen. untuk lihat dan untuk cetak laporan.

Generate Custom Asset Report E|
Dezcription Clwrier | Global | -
K.ormputer b akmal 00733 HANISYARINAG BT MD AL ¢ | A
LO PTH 00733 HANISYARINA BT MD &L M
Ligt Software 00733 HANISYARINA BT MD &L |
List Uzer For Motebook Acer 4935 [Staf acade 00733 HAMNISYARINA BT MD AL M —

Update Data From Kazepa To FAMS 00733 HAMISYARINA BT WD AL € M Dl Hew
<nes report spec. CRO00248: 00402 MOORULHUDA AHMAD 54 | -

<hew report spec. CROO0258: 01358 KHaIRUL AMUAR BIMN MEM |

<nes report spec. CROO0275: 01922 MOHD HORFAHMI BIN &HE M
ASET LaMa By vYEAR HARDCAT ADMIMISTRATOR |

BEND_KEWw P4-13_BORAMG PENYELENGG HARDCAT ADMIMISTRATOR M
BEMD_KEW Pa-4 SEMARA| DAFTAR HART, HARDCAT ADMINISTRATOR |

BEMD _EEWw P45 SEMARAl DAFTAR IMYEN HARDCAT ADMIMISTRATOR il

BEMD KEW.PA-7 SENARAIASET ALIH DI L HARDCAT ADMINISTRATOR

BEND_LAPORAM BULAMAM ASETANVENTC HARDCAT ADMIMNISTRATOR M
EEND_LAPORAM DAFTAR ASET BAGI TAHL HARDCAT ADMINISTRATOR |
BEND_LAPORAM PEMBAYARAN HARDCAT ADMIMISTRATOR M
EEND_LAPORAM SUKU TAHUM HARDCAT ADMIMISTRATOR |
BEMD_SEMARAI PEMYERAHAN PERABOT + HARDCAT ADMINISTRATOR M
Ey Perzon 00733 HANISYARING BT MD &L |
FREE_SEMARAI DAFTAR ASET/ANYVENTORI 01713 SURIATI BINTI SHAMSUD M
FEEE_SEMARAI PERALATAN MakKMAL 01713 SURIATIBINTI SHAMSUD |
PPH_LAPORAM KEMDERAAN LITHM 01713 SURIATI BINTI SHAMSUD M
PTM_Aszset Listing Report [Aida) 01713 SURIATI BINTI SHAMSUD | bt

v Show Global Feports
[ Show My Reparts Orly

Scope of Report

" &l of Hardcat
% Results of Last Search [ Search... l
" This Search

ME Ciose | |2 Heb |
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(v) Skrin Laporan Senarai aset di Lokasi adalah seperti di bawah:

Print Preview

Fage [1 = ofl Coomz  Ctsnz @

© 75% Page @

Search | BEMD KEW PA-F SEMARAI ASET ALIH DI LOKASI for Universiti Tun Hussein Onn (UTHM) |

KOD LOKASI PTi MO, ASET MO, BARKOD PRODUK TARIKH BELI

B5-001-01B PEG 03 ACO0D00001732 0000002025 HP LASERJET 1200 SERIES PRI
B5-001-01B PEG 03 ACOD00002654 0000010684 WHITEBOARD - 27110

B5-001-0MB PEG 03 ACO000003739 0000010735 SIDE CABINET

B5-001-0MB PEC 08 ACO000013102 0000030188 DOCUMENT TRAY - B27 102

B5-001-01B PEC 05 ACOO000013107 0000030193 DOCUMENT TRAY - B27 102

B5-001-01E PEC ACO000276076 0000117784 CHAIR - B27210

B5-001-0MB PEC 08 ACO000Z76077 0000194229 CHAIR - B27210

B5-001-01B PEC 08 ACOO00276078 0000194230 CHAIR - B27210

B5-001-01B PEC 08 ACOO00276079 0000194231 SIDE CABINET

B5-001-01B PEG 08 ACOO00276080 0000137 368 SIDE CABINET

B5-001-01B PEG 06  ACDOO0Z76081 0000137063 FILE CABIMET - B27110

B5001-01B PEG 06 ACO0O0024563 000007 5966 PG TRAY FILE 2710172006
B5001-01B PEG 06 ACO0001189685 0000137271 QFFICE TABLE 2040772007
B5001-01B PEG 04  ACDOO0134163 0000056337 ACER VERITON 69300PRC PERS 21411272007
B5-001-01B PEG 04  ACDOOO135511 0000145545 Pk ELITE 800 UMINTERRUPTIELI 2111272007
B5001-01B PEG 04 ACO0OO235532 0000056335 ACER X173 17" LCD MONITOR 2111272007

GRAMD TOTAL: 16 recards
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13.5 LAPORAN KEW.PA-10 UTHM LAPORAN PEMERIKSAAN HARTA MODAL
(i Buka skrin utama dan Klik Reports.

Hardcat Asset Managemen . -

e
File Modules Lists [Reports | Configuration Help
&% | & b
J bl B Bl @

E RS B 1. | 9

Suppliers.

Locations...
Cost Centres...
People..
Products...

Custom 3

Statistical Charts...

(i) Klik Assets dan paparan berikut akan keluar.

(i Rl

Azzets j

Azzet Additional Costs -
Azzet Additional Costs by Cost Type a
Agzet Additional Costs in Date Range

Azzet Attachments
Azset Histary Details

Azzet Individual D etails

Azzet Lease Expiy in Date Range

Agzet Maintenance Expiy in Date Range
Agzet Movement by Cost Centre Report
Azset Movement by Location Report
Agzet Movement by Person Report

Asset Service Levels

Azzet Service Notes

Azzet Tupe Configuration D etail

Agzet Tope Configuration Summary

its Histar
0 UTHM Laporan Pem n Harta Modal B
kEW Pa-11 UTHM Laporan Pemerikzaan [nventor B epor
FEW P&-2 UTHM Daftar Harta Modal Report

KEW P&-3 UTHM Daftar Inventon Feport

Prezet Clags Configuration

Scope of Report
& Al of Hardzat
" Results of Last Search
" This Search

DE Cose | (2 Heb |
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(i) Pilih KEW.PA-10 UTHM Laporan Pemeriksaan Harta Modal Report
dan klik pada Result of Last Serach dan klik Search.

i =

Azzets j

Agzet Additional Costz -
Azzet Additional Cogtz by Cost Type @
Agzet Additional Costs in Date Range
Agzet Attachments Send
Azzet History Detailz

Agzet Indvidual Detalz

Azzet Leaze Expiry in Date Range

Agzet Maintenance Expire in D ate Fange
Azzet Movement by Cozst Centre Repoart
Azzet Movement by Location Report
Agzet Movement by Perzon Report
Agzet Semvice Levels

Azzet Service Motes

Agzet Type Configuration Detal

Azzet Tupe Configuration Surmmary
Azzet Units Higtor

i

Custam...

g an Harta Modal Re
K.EWwW Pa-11 UTHR Laporan Pemerikzaan lnwentor Bepor
F.Ew PA-2 UTHM Daftar Harta Modal Report
K.Ew Pa-3 UTHM Daftar [rwventon Bepart

Preszet Class Configuration

Scope of Repart
" Al of Hardes

* Hesults of Last Search
" Thie Searct

| seach. > |

WE Ciose | |2 Hep |

(iii) Buat carian senarai Aset yang akan diverifikasi. Rujuk semula kepada
langkah carian di perkara 9.2.2. Skop pencarian adalah seperti
berikut:

(i) Asset Type Folder : A30000 (Harta Modal)

(i) Location Code / Location Folder Code : Lokasi di mana aset
berada

(iii) Purchase Date : Sekiranya ingin laksanakan verifikasi untuk

aset yang dibeli dalam tempoh tertentu.
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Contoh carian adalah seperti berikut:

Find Azzets which match on the following zearch criteria...

Azzet Tope Folder Mame [=]
Azzet Type Mame e  Any value
Agzel Type Parent Folder Code
Agset Type Parent Folder Mame — ' |3Equalto...
Barcode s
Candition Code |z Within the range...
Condition Mame " Containz the test...
Cosgt Centre Code

Coszt Centre Folder Code
Cost Centre Folder Wame " Is Not Equalta..

Cost Centre Mame |z Dutside the range...

Cost Centre Parent Folder Code e~ i

Cost Centre Parent Folder Nare Does Not Contain the tex...
Created By

Creation Date

Cur. Wal Date

Current Walue

Dep. Start Date

Depreciation Class Summary

Depreciation Class Folder Lode This search will find Assets where: -

o] iation Class Folder M ; - .
D:E:EE::tE: Elgzz N':Cllm'z' ame -Asset Type Folder Code is equal to "A300007 (and below)

Diepreciation Parert Folder Code - Location Code is equal to "B5-101-097.
Depreciation Parent Folder Mame
Depreciation Status

Dizpogal Date

Dizpozal Ref.

Dizpozal Status

Dizpozal Value

Dizpozal Value [Other Cur]

End Lite Date

Est. Dizposzal Walue

Finance

Inz. Yal Date

Install Date

Insurance Gap

Insurance Walue

Imvoice Mumber

|zzue Date

Furmnpulan wang [Fund] El i
| a=t &odik Make |4

B5-101-09

1L

Clear current critena ] [ Save thig zearch... ] [ Use a previous search...

% End | (X Cancel | (2 Hep |
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(iv) Klik pada . Hasil carian adalah seperti di paparan berikut

dan seterusnya klik pada untuk kembali ke paparan
sebelumnya.
i =
[ Add [tems that Match... l ’ Feep ltems that Match... ] ’ Femove [tems that Match... ]
Arear |.-'-‘-.ssets J ’ Drop Itern from List ] ’ Clear the List ]
Lizt af Matching Itemz [17 Matches)
Code | Dezcription |
ALO000007 BRY 4 DEAWER METAL FILING CARIMET
ACO000032394 FI<ED ASSET MAMAGEMEMT SYSTEM [FAkiS)
ACO000037E6R FIED ASSET MAMAGEMEMT SYSTEM [FAkiS)
ACOOO0094729 SYMBOL PPC2003 PDA
ACO0002071501 INTEGRASI FAMS-5AGA
ACO0002017: SYMBOL PPT 2200 EMTERPRISE PDA
ACO00D204162 SYMBOL PPT 8866 ENTERFRISE PDA
ACOOO0Z36083 FERSOMAL COMPUTER MEET [MOMITOR])
ACO00023E545 INTEGRASI FAMS-SAGA
ACO000245E22 FI<ED ASSET MAMAGEMEMT SYSTEM [FAkiS)
ACO00D245623 FIED ASSET MAMAGEMEMT SYSTEM [FAkiS)

¥

) (7 )
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(v)

@ Wigw

Klik dan seterusnya klik — untuk lihat dan

untuk cetak laporan.

" b

Azzets j

Azzet Additional Cogts -

Azzet Additional Cogtz by Cost Type @ Wiew
Agzet Additional Costs in Date Range
Agzet Attachments Send

Azzet History Detailz

Agzet Indvidual Detalz

Azzet Leaze Expiry in Date Range
Agzet Maintenance Expire in D ate Fange
Azzet Movement by Cozst Centre Repoart
Azzet Movement by Location Report
Agzet Movement by Perzon Report
Agzet Semvice Levels

Azzet Service Motes

Agzet Type Configuration Detal

Azzet Tupe Configuration Surmmary
Azzet Units Higtor

Custam...

i

F.EwW PA-10 UTHM Laporan Pemeriksaan Harta Modal Rel
K.EWwW Pa-11 UTHR Laporan Pemerikzaan lnwentor Bepor
F.Ew PA-2 UTHM Daftar Harta Modal Report

K.Ew Pa-3 UTHM Daftar [rwventon Bepart

Preszet Class Configuration

Scope of Repart
" All of Hardcat

f* Reslts of Last Search ’ Search...
{ Thiz Search
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(vi) Contoh laporan adalah seperti berikut:

JUTHM S

Lirieasrsilt Wr iusseinn 10 Yty s

LAPORAN PEMERIKSAAN HARTA MODAL

{diisi oleh Pezawai Pemeriksa)
Pujalas | Fulealki- dabaaas  Lieat
[ N o Barknd el T Lot Tagasal Takk = Cammn
== Madad At Har
Mgk Eaarar Hangiaz Tk Torskhir Madal
[ ket
I o | ACOO0Ooo 12T [T 4 DRAWER METAL FILING CABINET NE-BH-R OFFI2 MCHID RORFASIMI HIH TN
AIMAD DARES
1| w0 | acoooocces | ooonsensa | FIXED ASSET MARAGEMENT SYSTEM (FAMS) -0 QT2 MCHIDD RACIRFAMI 11
AMMAD DARES
3 [} FIXED ARSET| MIENT SYSTIM (FAMS) N-B-R QI MCHID RORFASMI NI
AIMAD DARES
4| m | acoooees | oo | svumon e s -0 QST MCHIDD RCRFAMI 1K
AIMAD DARES
1 | m | acooommen | oosssons | sorensas rass-saoa -0 QI MCHIDD RACRFAMI 1K
ANMAL DAREI
s | m | acoomnim | coosee: | svsoL 0 TERSE e - OFFE2 MEHID) RCRFASMI 111 e
ANMAL DAREI
7 | m | acwome | cooseer | syumon e s e oA - OS2 MCHIDD RCRFAOMI 111 [resr
AMMAD DARES
] | ACOOOOESATN Lo FERSORAL DOMPLUTIER M1 (MORTTON) N3-DaLF DI MCHTD RORFANMI NN Z1AA0M
ANMAL DAREI
3 | m | acoomese | sooimsoin | Sremas rass-saas - OS2 MCHIDD RCRFAOMI 111
AMMAD DARES
0 | ACOORESET? OO0 ST | FINED ASSET MARAGEMINT STYSTIM (F AMS) N3N OFFI2 MCHDD RORFARMI TN
AMMAD DARES
n [} FIXED ARSET| MIENT SYSTIM (FAMS) N-B-R QI MCHID RORFASMI NI
AIMAD DARES
__________________________________________________________ Tt
(Tendatmngan) (Tendatmngan)
Nokiad  Svuraban bobo barta mesdal sass praeriboan.
Finia T Feimariin 17 Finia T Famariins 17 gl : Mystakan Pogusi
hares mestal semaas pemmariissan
Tlarwaga ] lawagma) Kenduan Flaris Modal ; Mysiakan sumads sed sy diganakan, fdak
ot —
et Pomerikman] Tt Pomerikman Ciztun ; Pompelasin kepads penemun pemserikesmn
Firm by D152 o WM 14 22 37230 PMA Mardess 3. 200 il TE1 - Paggs 1 of 1 pagaia}
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13.6 LAPORAN KEW.PA-10 UTHM LAPORAN PEMERIKSAAN INVENTORI
(i Buka skrin utama dan Klik Reports.

Hardcat Asset Managemen . -

e
File Modules Lists [Reports | Configuration Help
&% | & b
J bl B Bl @

E RS B 1. | 9

Suppliers.

Locations...
Cost Centres...
People..
Products...

Custom 3

Statistical Charts...

(i) Klik Assets dan paparan berikut akan keluar.

' ™y

Azsets j

Azzet Additional Costs - Wi
Agzet Additional Costs by Cost Tupe @ e
Asszet Additional Costs in Date Range

Azzet Attachments

Agset Histary Detailz

Azzet |ndividual Details

Asset Lease Expiry in Date Range

Agzet Maintenance Expiry in Date Range
Asszet Movement by Cost Centre Report
Agzet Movement by Location Report

Aszet Movement by Person Repaort

Azzet Service Levels

Azzet Service Notes

Agzet Tupe Configuration Detail

Agset Type Configuration Summary

Agzet Units Hiztory

K] 10 ITHM Laporan Pemerik saan H
. 1 LITHE Laporan Pemer y rvertor Bepor
KEW PA-2 UTHM D aftar Harta Modal Repaort

KEWw Pa-3 UTHM Daftar Inventor Report

Preset Class Configuration

arta Modal Re

Scope of Report
" Al of Hardcat

+ Results of Last Search ’ Search...
" This Search

[\E Ciose | (2 Hep |
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(ii)

Pilih KEW.PA-11 UTHM Laporan Pemeriksaan Inventori Report
dan klik pada Result of Last Serach dan klik Search.

i =

(V)

Agzets j
Agzet Additional Costz - Vi
Agzet Additional Coztz by Cost Type @ A=

B FA

Agzet Additional Costs in Date Range
Agzet Attachments Send
Azzet History Detailz

Agzet Indvidual Detalz

Azzet Leaze Expiry in Date Range

Agzet Maintenance Expire in D ate Fange

Azzet Movement by Cozst Centre Repoart

Azzet Movement by Location Report

Agzet Movement by Perzon Report

Agzet Semvice Levels

Azzet Service Motes

Agzet Type Configuration Detal

Azzet Tupe Configuration Surmmary

Agzet Units Hiztorg

EEwW P20 UTHM Laporan Pemeriksaan Harta Modal Re
-11 LITHM Laporan Pemerik zaan [nwenton Hepor
F.Ew PA-2 UTHM Daftar Harta Modal Report

K.Ew Pa-3 UTHM Daftar [rwventon Bepart

Preszet Class Configuration

i

Custam...

Scope of Repart

&)l of Hardrs /
#. Besults of Lazt Search ’ ( Search... >
" Thiz Seamct

WE Ciose | |2 Hep |

Buat carian senarai Aset yang akan diverifikasi. Rujuk semula kepada

langkah carian di perkara 9.2.2. Skop pencarian adalah seperti

berikut:

(i)
(ii)

(iii)

Asset Type Folder : B27000 (Harta Modal)

Location Code / Location Folder Code : Lokasi di mana aset
berada

Purchase Date : Sekiranya ingin laksanakan verifikasi untuk

aset yang dibeli dalam tempoh tertentu.

Contoh carian adalah seperti berikut:

98



Manual Pengguna FAMS

Find Azzets which match on the following zearch criteria...

= fing Text Field = -
Additional Cast N  any value
Altitude

Aszzet Code &
Azzet Name Iz Equalta...

Aszzet Type Code
Asset Tvoe Folder Code B v Also Include ltems Below

Azzet Type Folder Mame 2
Azzet Type Mame

Agzzet Tupe Parent Folder Code
Agzzet Type Parent Folder Mame
Barcode

Condition Code

Condition M ame

Cost Centre Code

Ciost Centre Folder Code

Cost Centre Folder Mame

Coszt Centre Mame

Cosgt Centre Parent Folder Code Summary

Cost Centre Parent Folder Name This search will find Assets where: -

E:E:{Ei%yate -Asset Type Folder Code is equal to "B270007.(and below)

Cur. Wal, Date - Location Code is equal to "B5-101-09".
Current W alue

Dep. Start Date

Depreciation Class

Depreciation Clags Folder Code
Depreciation Clazz Folder Mame
Depreciation Clazs Mame
Depreciation Farent Folder Code
Depreciation Parent Folder Hame
Depreciation Status

Dizposzal Date

Dizpozal Fef.

Dizpozal Status

Dizpozal Value

Dizpozal Value [Other Cur. ]

End Life Date

Eszt. Dizpozal Value

Finance

Ime Wal NMata

" |3 Mot Equal to...

Clear current critena ] [ Save thig zearch... ] [ Use a previous search...

% End | (X Cancel | (2 Hep |
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(vi) Klik pada . Hasil carian adalah seperti di paparan berikut

dan seterusnya klik pada untuk kembali ke paparan
sebelumnya.
i =
[ Add [tems that Match... l ’ Feep ltems that Match... ] ’ Femove [tems that Match... ]
Area; |,-'l'-.ssets J ’ Drop Itern from List ] ’ LClear the Ligt ]
Lizt af Matching Itemz [12 Matches]
Code
[ ACO0007 90253 PERSOMAL COMPUTER ME'I[EF'LI]
ACO0O0204478 MEJA UTAMA 1524 % FE2 = 737 mm
ACO000204562 MEJA TERI 1030 508 % 716mm
ACO000204689 FADESTAL DRAWER 5604 32686 b
ACODO0207764 keruzi Pelawat [Sk] 168
ACOOOD207776 k.eruzi Pelawat [SM] 168
ACOOODZ208747 HF LASERJET P20150
ACO0O0Z234925 CANOM [XUS 9515 DIGITAL CAMERA [BIRU)
ACOO00Z345926 CANOM [<U5 9515 DIGITAL CAMERA [HIJAL)
ACO000244502 SEAGATE 25" 1TE EXTERMAL HARDDISE
ACOOO0Z7 2050 CHAIR - B27210

¥

) (7 )
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@ Wigw

(V) Klik dan seterusnya klik — untuk lihat dan

untuk cetak laporan.

' N
Azzets j

Azzet Additional Cogts -

Azzet Additional Cogtz by Cost Type @ Wiew
Agzet Additional Costs in Date Range
Agzet Attachments Send

Azzet History Detailz

Azzet Individual Details

Azzet Leaze Expiry in Date Range

Agzet Maintenance Expire in D ate Fange
Azzet Movement by Cozst Centre Repoart
Azzet Movement by Location Report
Agzet Movement by Perzon Report
Agzet Semvice Levels

Azzet Service Motes

Agzet Type Configuration Detal

Azzet Tupe Configuration Surmmary

Agzet Units Hiztorg

F.EwW PA-10 UTHM Laporan Pemeriksaan Harta Modal Be

Custam...

i

F.EwW . PA-11 UTHM Laporan Pemeriksaan lnventon Bepor
F.Ew PA-2 UTHM Daftar Harta Modal Report
K.Ew Pa-3 UTHM Daftar [rwventon Bepart

Preszet Class Configuration

Scope of Repart
" All of Hardcat

f* Reslts of Last Search ’ Search...
{ Thiz Search
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(vi)

Contoh laporan adalah seperti berikut:

UTHM E“.-_P:t-ll
Lneasrenns L | usmenn G N e
T
LAPORAN PEMERIKSAAN INVENTORI
(diisi oleh Pegawai Pemeriksa)
[T T T Barked i i Tokad Tagan Ttk asim Camon
s [reeey Ant [He—
gt Wagia Tt Torsxr
Rsoat Bsknd
T ™ A TOOOTas | M ATILE FARTITION T KT 505 TR WACHID) FCHEF ARTMT T TR
AHMAL DR
2 o4 | Acoooims | owema | PERSOMAL COMPLTIR MSSIETLY ns-mem AITZI MCHIE HEWEFASIME I L
AHMAL DS
3 o | ACooOTETS | DOODISER | MELA UFTAMA 1334 X T2 X7V me N3 T RACHIE) HEHEFASIM 1N 2T
AHMAL
4 o | Acooocnes | ooniSTED | MEL TEPY BN 508 XTI Amn ns-mrm QT2 MCHIE HEHEFASIME I L
AMMAD D
] o | AConess | 00001S0T | FADENTAL DRAWER Sstuiiiusssne ns-mEm QITZI MCHIEI REHEFASNMI HIN 2w
AMMAD Dagmz
a o | acoomres | ooooisie | e el gasan vy N30 OETZI MCHID NCRFASIMI 1N Zmsan
AIMAD D
7 o | ACOOTTE | OOODIAIZIE | M Pebewat cub1 158 n3-MLm T RACHIE) HEHEFASIM 1N 2T
AHMAL
1 o | Aoy | cooisssz | e LAseRaT R ns-mrm AITZI MCHIE HEWEFASIME I L
AHMAL DS
3 0 | ACOOTTMETS | DOODIKESN | CANOM DOUSSI0S HOSTAL CAMERA JHIRLD n3-MLm T RACHIE) HEHEFASIM 1N L
AHMAD D
" m | Acoorrwms | cooie | CANDN DOUSPIES HOSTAL CAMERA (LAY ns-mem QT2 MCHIE HEHEFASIME I L
AMMAD D
u o | ACooress | 000017ET | SEACATE 297 ITH EXTERMAL MARDOESK ns-mEm QITZI MCHIEI REHEFASNMI HIN
AMMAD Dagmz
2z o | acwoorme | ooz | cotar- e N30 OETZI MCHID NCRFASIMI 1N
AITMAD DiamE
__________________________________________________ et
TS T
Lolkad : Syatakon lokssd b inrl ssmans prmsrian.
lacaa Foguwesd Pwmamibns 07 laca P Pwmambma st Fegrmal Terimagpunglomah : Nraiskan Pegees lermanppaaglasrad ai
[
fmamj T TTTTTCTTTTTTTTTTTTTLO G Qmagmj T T TT T TTTTTTTTTTTTTC Kasdaan lrvemisrt : Mystules samsds sdang Sgumskan, g4
FrES——
ok Vomerikman) skl Vomserikmant Cntnins: Ponjlasan kepads posrun peosriasn

P by 1T o VORI 4 i AT P

ardeas 3 20w fheild T - Page 1of | pagatu)
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14.0 PENYELENGGARAAN

141 CARA MENCETAK BORANG BEND KEW.PA-13 : BORANG
PENYELENGGARAAN ASET ALIH
(i Ulang semula langkah 13.1(i) dan 13.1(ii). Untuk carian senarai aset
di lokasi pilih BEND KEW.PA-13 : BORANG PENYELENGGARAAN
ASET ALIH. Klik Result of Last Search dan klik Search.

Generate Custom Asset Report g]
Deszcription Dwrier | Global | -
K.omputer M akmal 00733 HAMISTARINA BT MD ALl ¢ M ~
LOPTHM 00733 HAMISTARINA BT MD ALl ¢ M =
Lizt Software 00733 HAMISTARINA BT MD ALl ¢ M
Ligt Uzer For Motebook, Acer 4335 [Staf acade 00733 HAMISTYARING BT WD AL ¢ M
|Jpdate Drata From Kazeva To FAS 00733 HAMISYARIMNA BT WD AL ¢ M
<new report zpec. CRO00248; 00408 HOORUJLHUDA AHMAD 5S4 M
<new report zpec. CRO00258: (1358 KHAIRUL AMUAR BIM MEM M
<new repu:urt spec. CRO00DZ75: 0922 MOHD HORFAHMI BIM AHE M
H.-’-'-.FEDE.L‘-.T .&DMINISTH.-’-‘-.TDFH H

; =T H.-“-‘-.FEDE.E‘-.T ADMINISTHATDH M
BEND EEw. F'.-’-'-. S_SEMARAI DAF IN\-’EN HARDCAT ADMIMISTRATOR M
BEMD_KE'W Pa-7_SENARAI ASET AN DI L HARDCAT ADMINISTRATOR M
BEMD_LAPORAM BULAMAMN ASET ANV T HARDCAT ADMIMISTRATOR M
BEMD_LAPORAM DAFTAR ASET BAGI TAHL HARDCAT ADMIMISTRATOR M
BEMD_LAPORAN PEMBAYARAN HARDCAT ADMIMISTRATOR M
BEMD_LAPORAMN SUKU TAHUN HARDCAT ADMIMISTRATOR H
BEMD_SEMARAI PENYERAHAN PERABOT » HARDCAT ADMIMISTRATOR M
By Perzon 00733 HANISYARINA BT MO AL M
FEEE_SEM&RAI DAFTAR ASETANYENTORI 01713 SURIATI BINTI SHAMSUD M
FEEE_SEMARAI PERALATAMN MAkKMAL 01713 SURIATIBINTI SHAMSUD M
PPH_LAPORAN KEMDERASM UTHM 01713 SURIATIBINTI SHAMSUD M
PTM_Asszet Listing Repart [&ida) 01713 SURIATI BINTI SHAMSUD M b/

[v Show Global Reports
[ Show My Reparts Only

Scope of Report

Al of Hardeat

[ Fesults of Last Search >/

" This Search
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(ii)

Items to Find

Find Azzetzs which match an the following search criteria...

Buat carian seperti di langkah 9.2.2(ii) hingga 9.2.2(iv). Pilih lokasi

{* |3 Equal to...

sebenar aset ditempatkan. Klik Location Name

contohnya C10-001A MAKMAL KAWALAN JER/FKEE.

Seterusnya klik dan

x)

Depreciation Class Mame

£

Depreciation Parent Folder Code
Depreciation Parent Folder Mame

Ay value

Depreciation Status
Dizpozal Date

Dizposgal Ref.

Dizpozal Statuz

Dizpozal Yalue

Dizpozal Walue [Other Cur.]
End Life Date

Est. Dispozal Walue

Finance

Ing. Wal Date

Install D ate

Insurance Gap

Ingurance Yalue

|rviice Mumber

|zsue Date

K.umpulan ‘ang [Fund]
Lazt Audit Date

Lazt Changed

Lazt Changed By

Latitude

Leaze/Rent/H.P. Begin Date
Leaze/Rent/H.P. Cost
Leaze/Rent/H.P. End Date
Leaze/Rent/H P. Period
Leaze/Rent/H.P. Reference
Location Code

Location Folder Code
Location Folder Mame
Location Mame

Location Parent Folder Code
Location Parent Folder Name
Longitude

taint. Begin D ate

taint. Cost

tdaint. End Date

taint. Peniod

taint. Reference

b Aintainer Cade

|z Equal ta... C1o0-0mM

~
3
13 Within the range. ..
~

LContaing the text...

S

ls Mot Equal to...

-

|z Outzide the range...
Dioes Mat Caontain the test...

Clear current criteria l [ Save this zearch... ] [ Use a previous search...

Summary

Thiz search will find Assets where:
- Asset Type Folder Code is equal to "A30000".{and below)
- Location Code is equal to"C10-001".

% End | (X concel| (2 Hep |
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(iii) Hasil carian akan keluar di 'Search Result’. Klik untuk

kembali ke skrin laporan.

Search Results ['5_(|

[ Add [tems that Match... ] [ K.eep [tems that Match... ] [Hemu:weltems thatMatch...l

AC0000039562
AC0000033565
AC000003956E
AC0000039567
AC0000039568
AC0000039572
AC0000040719
AC0000040720
AC0000040721
AC0000040722
AC0000074223
AC0000030300
AC000003020
AC000010749
AC0000107434

J [ Dirop Itern from List ] [

Clear the Lizt

Lizt af Matching ltems [17 Matches)

| Descriptian |

COMPUTER TABLE +
COMPUTER TABLE

HvBRID RECORDER

DISTRIBUTED COMTROL 5%Y'STEM

YORK &lR COND BIG

YORK &R COMD BIG

EMERGAIR AR COMPRESSOR

MICROSOFT OFFICE <F PROFESIOMAL
MICROSOFT OFFICE P PROFESIOMAL
CE2000LITE WER.3.1 SOFTWARE

CE2000LITE WER.3.1 SOFTWARE

CUPEOARD [1.5M x 2.0 = 30CM)

CEILING EXPOSE 6 HP

CEILING ExPOSE E HP

DEVELOPMEMT KIT ABLELOGICAPIC TRAIMIMG
DEVELOPMENT KIT ABLELOGICAPIC TRAINING

H

[ir Cloze ]

B Edi. |

|e= gend. |

(2 Heb |
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(iv) Klik dan masukkan nama lokasi yang dipilih (contoh:

C10-001A MAKMAL KAWALAN JER/FKEE). Klik untuk
lihat dan untuk cetak laporan.

Generate Custom Asset Report g|

Deszcription Dwrier | Global | ”
Komputer Makmal 00733 HANISYERING BT MO ALLt N ~ (B Yew
LOPTH 00733 HAMISYARIMNA BT WD AL ¢ M

Ligt Software 00733 HAMISYARIMNA BT WD AL ¢ M

Ligt Uzer For Motebook, Acer 4335 [Staf acade 00733 HAMISTYARING BT WD AL ¢ M

|Jpdate Drata From Kazeva To FAS 00733 HAMISYARIMNA BT WD AL ¢ M

<new report spec. CRO00248: 00408 NOORULHUDA AHMAD Sa M

<hiew report spec. CRO00258: 01358 KHaIRUL ANUAR BIM MEM M

<hew report spec. CRO00Z75: M922 MOHD HORFAHI BIM AHE M

ASET Lakdd, BY YEAR HaRDCAT aADMINISTRATOR M

BEMD KEW.P&-13 BORAMG PEMYELEMGG HARDCAT ADMIMISTRATOR
BEMD_KE'w Pa-4_SEMNARAI DAFTAR HART: HARDCAT ADMIMISTRATOR
BEMD_KEW P&-5_SEMARAI DAFTAR INVEN HARDCAT ADMIMISTRATOR
BEMD_KEW Pa-7_SEMNARAI ASET ALIH DI L HARDCAT ADMIMISTRATOR
BEMD_LAPORAM BULAMAMN ASETANYENTE HARDCAT ADMIMISTRATOR
BEMD_LAPORAM DAFTAR ASET BAGI TAHL HARDCAT ADMIMISTRATOR
BEMD_LAPORAN PEMBAYARAN HARDCAT ADMIMISTRATOR
BEMD_LAPORAMN SUKU TAHUN HARDCAT ADMIMISTRATOR
BEMD_SEMARAI PENYERAHAN PERABOT » HARDCAT ADMIMISTRATOR
By Perzon 00733 HANISYARINA BT MO AL
FEEE_SEM&RAI DAFTAR ASETANYENTORI 01713 SURIATI BINTI SHAMSUD
FEEE_SEMARAI PERALATAMN MAkKMAL 01713 SURIATIBINTI SHAMSUD
PPH_LAPORAN KEMDERASM UTHM 01713 SURIATIBINTI SHAMSUD
PTM_Asszet Listing Repart [&ida) 01713 SURIATI BINTI SHAMSUD

I I EEEEEEEEEE

[v Show Global Reports
[ Show My Reparts Only

Scope of Report

" &l of Hardeat
+ Besults of Last Search | Search...
" This Search
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(v) Skrin Laporan BEND KEW.PA-13 adalah seperti di bawah:

Page Coamr  CAs CM0% O 7% G Page £

Search | BEND_KEW PA-13_BORANG PENYELERNGGARAAN ASET ALH for Universti Tun Hus=asin Onn (UTHW)
C10-001 2 MAKMAL KAWAL AN JERFKEE

MO ASET MO BARKOD Location Matme Product Marme CATATAR
AC0O00039529 0a0asn174 CA0-001 A MAKMAL KAWALAN JERFKE FEEDBACK MODULAR INSTRUCTIOMAL SERVC -4
AC0O00039561 Q0anasn1 a7 CH0-001 A MAKMAL KAWALAN JERFHE COMPUTER TABLE - A35101
ACO000039562 0000050198 C10-001.2 MAKMAL KAWALAN JERFKE COMPUTER TABLE - A35101
ACO000039565 0000050203 C10-001.2 MEKMAL KAWAL AN JERFHE HYBRID RECORDER
ACO000039566 0000050202 C10-001.2 MEKMAL KAWALAN JERFKE DISTRIBUTED COMTROL S STEM
AC0O00039SET 00a0as0204 CA0-001 A MAKMAL KAWALAN JERFKE YORK AIR COND BIG
ACDO00039SES Q0a0as0205 CA0-001 A MAKMAL KAWALAN JERFKE YORK AIR COND BIG
AC0O00039572 Q0a0as0209 CA0-001 A MAKMAL KAWALAN JERIFKE  ENERGAIR AR COMPRESZOR
Ac0000040719 00000s0288 CA0-001 & MAKMAL KAWALAN JERFKE MCROSOFT OFFICE XP PROFESIOMAL -A35003
AC0000040720 Q0a0as02e9 CA0-001 A MAKMAL KAWALAN JERFKE MCROSOFT OFFICE XP PROFESIOMNAL -A35003
AC0000040721 Q0a0as0290 CA0-001 & MAKMAL KAWAL AN JERFKE  CE2000 LITE VER 3.1 SOFTWARE
Ac0O00040722 00a0as02a1 CA0-001 & MAKMAL KAWAL AN JERFKE  CE2000 LITE YER 3.1 SOFTWARE
AC0O0007T4223 0a0ass201 CA0-001 & MAKMAL KAWALAN JERFKE CUPBOARD - 235103
AC0000090300 Q0a0a0y2se CA0-001 & MAKMAL KAWALAN JERFKE YORK AIR COMDITIOMER
Ac0000030501 0a0a0y2sy CA0-001 A MAKMAL KAWALAN JERFHE YORK AlR CONDITIOMER
Ac0O0m 07491 0o0q 23146 CA0-001 A MAKMAL KAWALAN JERFHE  DEVELOPMENT KIT ABLELOGIC/PIC TRAIMNING
AC0O0m 07494 0o0q 23148 CA0-001 A MAKMAL KAWALAN JERFHE  DEVELOPMENT KIT ABLELOGIC/PIC TRAMING

GRAND TOTAL: 17 records.

Run by 01922 on 0207 /2013 at 5:24:24 PM

Harddcat 3.29a Build 761 - Page 1 of 1 page(s)

(vi) Laporan yang dicetak keluar adalah seperti di bawah:

Search BEND_KEW.

PA-13_BORANG PENYELENGGARAAN ASET ALIH for Universiti Tun Hussein Onn {UTHM)
C10-001A MAKMAL KAWALAN JER/FKEE

Location Name

NO ASET NO BARKOD
ACDOD0039520 0000050174
ACDO00039561 0000050187
ACDOD0039562 0000050188
ACDOD0039565 0000050203
ACDOD0039566 0000050202
ACDO00039567 0000050204
ACDOD0039568 0000050205
ACDOD0039572 0000050209
ACDOD0040718 0000050288
ACDO00040720 0000050289
ACDO00040721 0000050200
ACDOD0040722 0000050281
ACDOD007T4223 0000058201
ACD000090800 0000007256
ACDO00090801 0000007257
ACDOD0107481 0000123148
ACDOD0 107404 0000123148

GRAND TOTAL: 17 records.

C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE
C10-001A MAKMAL KAWALAN JER/FKE

Product Name

CATATAN

FEEDBACK MODULAR INSTRUCTIOMNAL SERVO -
COMPUTER TABLE - A35101

COMPUTER TABLE - A35101

HYBRID RECORDER

DISTRIBUTED CONTROL SYSTEM

YORK AIR COND BIG

YORK AIR COND BIG

ENERGAIR AIR COMPRESSOR

MICROSOFT OFFICE XP PROFESIONAL -A35003
MICROSOFT OFFICE XF PROFESIONAL -A35003
CE2000 LITE VER.3.1 SOFTWARE

CE2000 LITE VER.3.1 SOFTWARE

CUPBOARD - A35103

YORK AIR CONDITIONER

YORK AIR CONDITIONER

DEVELOPMENT KIT ABLELOGIC/PIC TRAINING:
DEVELOPMENT KIT ABLELOGIC/PIC TRAINING:

Run by 01922 on 02107/2013 at 5:24:24 PM

Hardcat 3 28a Build 781 - Page 1 of 1 page{s)
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14.2 MEREKOD PENYELENGGARAAN DAN MENCETAK WORK ORDER :

BEND KEW.PA-14

Work Order perlulah dibuat sebelum sesuatu barang dibuat penyelenggaraan.
Berikut adalah langkah untuk membuat work order.

Klik modules di menu utama dan klik maintenance.

Hardcat Asset Management:

Eile BEGGEEEN Lists Reports  Configuration  Help

Purchasing...  Crl+U
= ~
Depreciation,..  Ch+D P, ﬂ

)

ml.oi x| bl @) 8[s @ el

| Barcoding... Chrl+B

Help Desk. .. Chrl+H

Maintenance... T+

| Stock.. Chrl+k

Enter the Hardcat Maintenance Area

/4 start [ 77 betpeigucity.uth,., | B

A 4

2

MODULE

Klik work Orders.

Hardcat Maintenance

* Main

Wiork, Orders... \‘\

™ CatScan

" Canfiguration

Generate Work Orders....

Maintenance Forecast...

Agsets...

Fixed Reports...

Custom Reports. ..

Claze ‘work Orders...

Import....

Expoit...

0 Cloze |

? Help ‘

a2 E:i kesilapan key-in ...

unitiHed - Paint
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List of Work Orders FZ|
“Work Order Code | Description | Task Code |
M eryelenggaraan & baik pulih mesin pengisar
WO000208 Alat Ganti Motebook Py
W0000131 Service HP 4100 Lazer) et Printer
WiO000122 MEMEUAT PEMNYELEMGGARAAN DAM BAIKPULIH 7 UMI... -
WO ooos? Fiepair CPU Compaq & ACER

L, |

[ Drder By: |\A-"urk Order Cade j Iv &ctive Work Orders Only

l» Cloze ‘ S Sean:h...| ? Help |

Klik New

Enter a new, unigue Work Order, code E'

AN
Klik ok. x| 5
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Taip keterangan 4

work order

Tukar
priority
mengikut
keutamaan

Pilih aset yang B

hendak o9
diselenggara

Tukar service date

6

7
He&nrk Order

| |25/08/2013 Date Raised: |25/06/2013

Description:

| | 8 — Priarity: |F'ri-:urity3 j

Project... | o
Location... | da
Engineer... ||:I'|E|22 MOHD NORFaHMI BIM AHMAD DARIRI E]

10

A
W ok | (X Coancel | [MgeDetals.| |2 Hep |

Selesai melengkapkan langkah 6 hingga 9 klik More details.

Work Order Details fg|
Code: |GEEIEREEE Tazk: |<Unassigned> kR Date Raised: |25/06/2013

Tukar Diescription: |Selenggaara Date Closed:
location | Sewice Date, | [25/06/2013
dan < Location... |G?-D‘I BB /C PEJABAT A [FFI) E]

. Tirne:
engineer 11 [ Engineer.. ] |11922 MOHD NORFAHMI BIN AHMAD DARIRI

< Category: | <Unclassified:
Statuz: |Dpen j Priarity: |Priorit_l,l3 j
”
Tukar category
(PTJ) <+ Agzet | Presets Rgsenfces Files Actions Budaets Stock on Hand Histam

Klik resources 4«

13
// Agset . | [PANASONIC LCD PROJECTOR

Conditior: |'working - Purchase Order:

Lacatian: |G?-D‘I B&/B/C PEJABAT AM [PPI)

Supplier: |MJDDDDSB JAUHARYMAS SDN. BHD.

Perzor; |DS Penolong Maib Canselor [PIF)

Cast Centre: |EIS PEJABAT PENGURUSAN PENYELIDIKAN, INOVAS], PENGKOMERSILA

v oc | (X concel | (2 Heb |
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X

Work Order Details

Code: [wO0252680 Task: |<Unassigned: Date Raised; |25/06/2013

Description: |Selenggaara Date Closed:
| Senice Date, | [25/06/2013
[G7-016A/B/C PEJABAT AM [FFI] (++]
Time:

Engineer... |D1922 MOHD NORFAHMI BIN AHMAD DARIRI

=TT 11 - PLISAT PEMEAMNRS

Status: |Dpen j Eriarity: |Prioril_l,l 3 ﬂ
Azzet Presets | Resources | Files Actions Budaet: Stack on Hand Hiztany
Estimated Time and Cost: Actual Time and Cost:
i il Hours Minz
[ =1 o =
Iime = = Time: 0 0

Remaining Time: |0 = |0 =
Parts Cost: RM0.00

Masukan harga

anggaran 14 Labour Cost: IW
penyelenggaraan IR = N S T

Mo. People: Di

v o | (X cancel | (2 Hep |

Klik Ok setelah melengkapkan harga anggaran penyelenggaraan, ini adalah
bertujuan menyimpan maklumat yang telah diisi.
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14.3 LANGKAH SELEPAS INVOIS DITERIMA

Work Order, Details fgl
Code: |8 Task: |<Unassigned> Date Raised: | 25/06/2013
Drescription: |Selenggaara Date Closed:
[G7-016A/B/C PEJABAT AM (FFI] T
Timne:
Engineer. . |U1922 MOHD MORFAHMI BIMN AHMAD DARIRI
Category: |11 - PUSAT PEMEAN +
Status: |Dpen ﬂ Priority: |P[io[it_|,| 3 ﬂ
Klik actions
Azget Presats 15 [———Fkes_ Actions | Budaets Stock on Hand Histary
Engineer | Drescription of Action | Date/Time |
= B Edi
. S
Klik new < 16 =] [ new
¥
x
[V ak l [x Cancel ] [ ? Help ]
Details of Work Order, Action El
Time the Work waz Performed: Haurs Minz

Choose Date... |25£DE£2D1 3
Iimej 220:01 PM

Time Spent: |0 i c |0 i
Labour Cost: HMD.DDi,

Masukan harga sebenar
penyelenggaraan. Jika

17 ;’harga ada 1 kos, letakan
Standard Action: |<Unclassified> ﬂ Parts Cost: HMD'DD; di part cost Sahaja.
[ By Engineer— 01527 MOHD NORFAHMI BIN AHMAD DARIF (++] A Pats..
Description: | 18 Tukar nama
Deta of Work Do - engineer

20

— 19
Taip keterangan
lengkap mengenai
penyelenggaraan

[V ‘U'(]/’x Cancel ] ’? Help l

\-

Taip keterangan
penyelenggaraan

Klik ok

21
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14.3 Closing Work Oder

Hardcat Maintenance

" CatScan

™ Configuration

wfork, Orders...

Generate Work Orders. ..

Maintenance Forecast.

Aszets..

Budogets. .

Fixed Reports...

Custom Reparts.

E\DSE Wwork Orders...
\

\ Impart. ..

X

Close Work Orders

22

L
=

\ =y it...

Wiork, Orders found in search will be clozed.

Ee.?n:h...

|
|

23

Cloze Work Orders...

lt Close ]

v

X

\
[?\ Help |

Search Results

Klik closg work oder

| Add temsthatidatch. .

| l Keep ltems that Match.. ] IHemoveItemsthatMatch...

Area: I Drop Itemmtkl\J\[ LClear the List ]
List of Matching ltems [0 Matches]
Code | D escription
=
+
¥
x

| 24

Klik search

\\k Klik clear the list

dan add items
that match
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Items to Find

Find *Work Orders which match on the following search criteria..

Aszset Code

Agzet Location Code
Agzet Location Folder Code
Aszset Location Folder Name
Aszset Location Name
Agzet Name

Agszet Person Code
Aszset Person Name
Azzet Purchase Date
Agzet Purchase Price
Agzet Serial Number
Azzet Supplier Code
Asset Supplier Mame
Asset Type Code

Azzet Tupe Folder Code
Azzet Tupe Folder Mame
Asset Type Name
Budget Cost Centre
Budget [tem Type
Budget Year

Cateqgory

Category Code

25 ode

Asset CC Mame -~

Ay value

|5 Within the range.

~
& s Equal to...
-~

" Containg the test..

S

|z Not Equal to...
|g Dutside the jange...
Liges Mot Contain the text...

e

Choose... /0025280

Clear curent criteria ]

[ Save this search... ]

[ Uze ‘a previous search...

Summary

- Code is equal to "W0026280"

This search will find Work Orders where:

26

ame
Location Nams
Mum Peaple
Preset Cl
Fucomt Mo Morme s
[% Eind I [x Cancel ] [? Help ]

Klik code.

Taip no. work order dan klik find

Search Results r5_<

[ Add ltemg that Match. .. ] [ Keep ltemg that Match... l [HemoveltemsthatMatch...]

Code

Apea: l—_| ’

Lizt of Matching Items [1 Matches)

Drrop ke franm List

| Description

27

Klik sekali pada

no. work oder

Klik close

28

Ty

[Qf' Edit . ]

[= send. ]

l [ Clear the List ]
|
F3
:
l? Help l
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Sekiranya terdapat lebih dari satu work order, drop item from list bagi work
order yang tidak berkaitan.

Close Work Orders EI

Work Orders found in search will be closed.

Search... |
=
- Klik close work orders
[Emeemz | 29 |
[ Cloze work Orders... ]

VB Close | (2 Hep |

Klik close.

Page = o Coo0x OBl C 0% O 7% 6 Page £

Tl e Wlark ok 15 %or Unbe T f THn Hugge b ond (UTHML

Witk rder chged WORSE0- S b WI0A3rA

1ok 1) chsed.

e = R HANKts 250 BATK 151 - Parge 10T | panle )
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14.4 CARA MENCETAK WORK ORDER : BEND KEW.PA-14

Hardcat Maintenance

* Main work Orders. .
" CatScan

Generate Work Orders..
" Configuration

M aintenance Forecast..

Agzgets...

Budgets..

Fived Repartz...

Custom Reports...

Cloze Work Orders

Impart

31

Expart

I (2 Her |

(X

Generate Fixed Maintenance Report

Maintenance hd

Agzzet Current Urit D etails

Assets by Task [Detail

Aszzets by Task [Ordered by Task)

Azzets by'Wwork Order (Ordered by Azset]
Aegets by Work Oider [Ordered by "Work Order)
Aszets under Maintenance [Oidered by Asset)
Budget Year by Cost Centres

Budaet vear by Cost Centres and Periods

Mext Service Schedule
Preset Class Configuration
Project Tasks

Project work Orders

Tasks

Work Order Actions by Engineer

Wwork Order Actions by Engineer Summary

‘wfork Order Individual Details

Scope of Report
O gl of

+ [Hels of Last Search l Search...

" This Search

Klik fixed reports

Items to Find ['5_<

Find*ork Orders which match on the following search criteria...

Actual Total Cost

Amount Ordered

Azset Barcode

Azget CC Code

Aszet CC Name

Azset Code

Azset Location Code

Aszet Location Folder Code
Azset Location Folder Mame
Azset Location Mame

~

= (2 Hep |

|z Within the range...

** Ay Test Field = A
Aclive " Ay value
Actual Labour Cost
Actusl Parts Cost |5 Equal to.. Choose... | [wiOD2525
Actual Tirne o —
~
i

Lontains the text...

|z Mot Equal to...
|z Outside the fange...
Does Mot Contain the text. .

Azzet Hame
Azget Person Code

Clear current criteria ] [ Save this search... ]

Azset Person Name

34

(i)

Azset Purchase D ate
Aszet Purchase Price
Azset Serial Mumber
Aszzet Supplier Code
Agzzet Supplier Mame
Azzet Type Code
Aszzet Type Folder Code
Azzet Type Folder Mame
Azzet Type Mame
Budget Cost Centre
Budget Item Type
Budget Year
Cateqgary

[

Surmnmary

Thig search will find Work Orders where:

- Code is equal to "WO025280".

Elnd\l\Lx Cancel ]

[? Help ]

Klik code.

35

Taip no. work order dan klik find

Klik KEW.PA-14
Klik results last
search

Search
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Search Resulis

[ Add [tems that Match... ] [ Keep ltems that Match... ] [ Femove ltems that Match... ]

Area [ Dirop Item from List ] [ Clear the List ]

List of Matching Items [1 Matches]

Code | D escription |

o Kiik sekali pada work order
yang dipilih
o Kiik close

[o Clos [Qf' Edi. ] [:“53 Send ] [? Help ]

Generate Fixed Maintenance Report

Mairtenance hd

Asset Current Uit D etails

Assels by Task [Detail

Aezets by Task [Ordered by Task]

Assets by Work Order (Ordered by Asset]
Assets by Work Order [Ordered by “Wark Order)
Azzets under Maintenance [Qidered by Asset)
Budget Year by Cost Centres

Eudset Vear bi Cost Centres and Periods

Mest Service Scheduls

Preset Class Configuration

Project Tasks

Project work Orders

Tasks

Wwork Order Actions by Engineer

work Oider Actions by Engineer Summary
ok Order Individual Details

36 — Klik send

Scope of Report
Al of Hardeat
& Results of Last Search l Search...
" This Seaich
[t Cloze ] [? Help I
Send

Choose destination to "Send To"

(@ vew. | [g Bt | [B Be. | [ Ma |

Title: |KEW.F’A—1 4 for Universiti Tun Hussein Onn [UTHM)

Bt | Klik View dan print.
Fieport Tag: | J
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Lampiran work order adalah seperti berikut

SV,

f I ! } EKEWFPA-14
i
%, I

P

UNIVERSITI TUN HUSSEIN ONN MALAYSIA
BEG BERKUNCI 101, 86400 PARIT RAJA, BATU PAHAT

No. REmjukan : WO026329 - MATNTEMAMNCE IMPACT OF JET
Tarikh - 020772013
Kepada

Perlaksanaan Kerja
1. Lokasi Kerja : G2-050A MAFKMAT MEEANIE BENDALIR (FEMP-TELA)

I_Araham Kerja :

3. Tarikh Dibaild : 19032013
4. Tarikh Siap

Kerja-kerja yang telah dilaksanakan

[Bil | Eerja Yang Dilaksanakan | Time Spent | Labour Cost | Farts Cost |

[ 1 [ MAINTENANCE IMPACT OF JET [ 0000 | BM0.00 | RMES0.00 |
0-0 EALD 00 EAIES0.00

Tandatangan / Cop : Jumlah Keselmrmhan

Kontrakter : Jurntelmik

Disemals : Diizahkan Oleh

Fam by 01922 on 027072013 at 5:01:59 PM Hardcat 3 203 Build 761 - Page 1 of 1 page(s)
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